
Amended  through  7/09  

ARTICLE 11. PROCEDURES AND PERMITS 
 
TABLE OF CONTENTS PAGE 11 -  

 

Sec. 11 - 1.  Purpose, overview and definitions.  .............................................................. 1 

(a) Purpose of Article 11.  ................................ ................................ .................  1 
(b) Overviewñland development.  ................................ ................................ ....  1 
(c) Definitions  ................................ ................................ ................................ ...  2 

Sec. 11 - 2.  Rezoning approval  ................................................................................................. 2 

(a) Initiation of rezoning proposal  ................................ ................................ .. 2 
(b) Rezoning sketch plan.  ................................ ................................ ................  3 
(c) Impact studies  ................................ ................................ .............................  4 
(d) Process for rezoning  ................................ ................................ ...................  4 
(e) Standards for rezoni ng consideration.  ................................ ......................  7 
(f) Withdrawal of rezoning request.  ................................ ................................  8 
(g) Effect of rezoning approval  ................................ ................................ ........  8 

Sec. 11 - 3.  Special use approval. ............................................................................................ 8 

(a) Initiation of special use request  ................................ ................................ . 8 
(b) Special use sketch p lan.  ................................ ................................ ..............  9 
(c) Impact studies.  ................................ ................................ .......................... 10  
(d) Process for special use approval.  ................................ ............................. 10  
(e) Standards for special use consideration.  ................................ ................. 13  
(f) Withdrawal of special use request.  ................................ .......................... 13  
(g) Effect of special use ap proval. ................................ ................................ ..14  

Sec. 11 - 4.  Project approval.  .................................................................................................. 14  

(a) Responsibility for project approval  ................................ .......................... 14  
(b) Procedure for project approval  ................................ ................................ .14  
(c) General standards for project approval  ................................ ................... 15  
(d) Preliminary plat  or site plan requirements  ................................ .............. 16  
(e) Evidence of project approval.  ................................ ................................ ...18  

Sec. 11 - 5.  Development Plan s ........................................................................................... 18  

(a) General requirements.  ................................ ................................ .............. 18  
(b) Erosion and sedimentation control plan.  ................................ ................. 18  
(c) Grading pla n.  ................................ ................................ ............................. 20  
(d) Stormwater management plan  ................................ ................................ .20  
(e) Street improvement plan.  ................................ ................................ ......... 22  
(f) Landscaping, buffer and tree conservation plans.  ................................ ..22  
(g) Public utility plans.  ................................ ................................ .................... 25  

Sec. 11 - 6.  Development permit.  ........................................................................................ 25  

(a) Development activities authorized.  ................................ ......................... 25  
(b) Responsibility for development actions.  ................................ .................. 25  
(c) Process for approval of development permit.  ................................ ......... 26  
(d) Required performance surety  ................................ ................................ ...27  
(e) Issuance of de velopment permit  ................................ .............................. 28  
(f) Expiration of development permit  ................................ ........................... 28  

Sec. 11 - 7.  Flood area permit  ................................................................................................ 29  

(a) Flood area permit required  ................................ ................................ ....... 29  
(b) Application process for a flood area permit  ................................ ............ 29  

Sec. 11 - 8.  Driv eway permit  ................................................................................................... 30  



Powder Springs Unified Development Code  

 11 - ii                                                      Amended through 7/09                                                                                                                                                            

  

                                                                      

Sec. 11 - 9.  Final subdivision plat  ......................................................................................... 30  

(a) Responsibility.  ................................ ................................ ..........................  30  
(b) Procedures for final plat approval  ................................ ...........................  30  
(c) General standards for final plats.  ................................ ............................  31  
(d) Final plat requirements.  ................................ ................................ ...........  32  
(e) Statement of private covenants.  ................................ ..............................  33  
(f) Surveyor and owner certificates.  ................................ .............................  33  
(g) Certification by Health Department  ................................ ........................  33  
(h) Certificate of final subdivision plat approval  ................................ ..........  35  

(i) Creation of homeowners association  ................................ ......................  36  
(j) Acceptance of public improvements  ................................ .......................  37  

Sec. 11 - 10.  Building Permitting  ......................................................................................... 37  

(a) Procedures to obtain a building permit  ................................ ..................  37  
(b) Certificate of occupancy.  ................................ ................................ ..........  39  

(c) Temporary certificate of occupancy  ................................ ........................  38  

(d) Compliance with Approved Site Plan  ................................ .......................  38  

Sec. 11 - 11.  Sign permits.  ...................................................................................................... 40  

(a) Sign permits; applications.  ................................ ................................ ......  40  
(b) Modifications to si gn restrictions.  ................................ ...........................  40  

Sec. 11 - 12.  Developments of regional impact.  ......................................................... 41  

(a) Types of approvals covered.  ................................ ................................ ....  41  
(b) Thresholds for regional review.  ................................ ...............................  41  
(c) Process for DRI review.  ................................ ................................ .............  42  
(d) Final Action by the City.  ................................ ................................ ...........  43  

Sec. 11 - 13.  Text amendments.  .......................................................................................... 43  

(a) Initiation of text amendments.  ................................ ................................  43  
(b) Text amendment process.  ................................ ................................ .......  43  
(c) Standards for text amendments.  ................................ .............................  44  
(d) Effect of text amendment approval.  ................................ ........................  44  

Sec. 11 - 14.  Appeals.  ................................................................................................................ 45  

(a) Types of appeals.  ................................ ................................ ......................  45  
(b) Initiation of appeals.  ................................ ................................ ................  45  
(c) Appeals of an administrative decision.  ................................ ...................  45  
(d) Special exception variances.  ................................ ................................ ....  46  
(e) Hardship variances.  ................................ ................................ ..................  47  
(f) Flood protection variances.  ................................ ................................ ......  48  
(g) Variances for violations.  ................................ ................................ ...........  49  
(h) Process for granting an appeal.  ................................ ...............................  49  
(i) Legal recourse.  ................................ ................................ .........................  52  

Sec. 11 - 15.  Temporary suspension of  permitting. ................................................ 52  

 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 



Article 11 :  Procedures and Permits  

11 - 1                                                                                                                                                    Amended through 7/09  

ARTICLE 11 . PROCEDURES AND 
PERMITS. 

Sec. 11 - 1.  Purpose, overview and 
definitions . 

(a) Purpose of Article 11 . 

This  Article describes the process through 
which a rezoning or special use may be approved on  
a property, the approval process for constru ction of 
subdivisions and other land development pr ojects, 
the procedures for amendments to the text of this 
Develo pment C ode, and the process for appeals 
from an administrative decision, for a special e x-
ception or for har dships.  

(b) Overview ñland development.  

The following presents a summary of the plans 
and procedures involved in the land development 
approval and construction r egulation process.  

(1) Zoning changes (rezoning or special use 
approval).  

A request for rezoning or approval of a 
special use must be approved prior to deve l-
opment or construction.  A zoning change for 
a multifamily or nonresidential project must 
include a ske tch plan showing the proposed 
layout of the building, parking lots, etc.  

(2) Subdivisions with public improvements.   

The division of land into 2 or more lots 
that will require the construction or widening 
of public streets, or the extensi on of water or 
sewer facilities  (other than the direct conne c-
tion of buildings to existing facilities) shall be 
conducted as follows:  

a. Project Approval is granted by the 
Public Works Department in coordin a-
tion with the Community Development 
Department upon review and approval 
of a Preliminary Subdivision Plat.  Plats 
for properties with zoning stipulations 
require approval by the Mayor and City 
Council. (Amended 1/7/08)  

b.  A Development Permit is issued by the 
Public Works Department based on r e-
view and approval of development 
plans  for construction of the subdiv i-
sion.  

c. Receipt and approval by the Public 
Works Department of accurate su rveys 

of the as - built condition of public i m-
provements is required in order to a l-
low filing of a Final Plat.  

d.  Approval of a Final Subdivision Plat by 
the  Public Works Department  will a u-
thorize recordation of the plat with the 
Clerk of Superior Court.  

e. Deeds for the dedication of all streets, 
easements and other public lands 
must accompany the Final Subdivision 
Plat. 

f.  After recordation of the Final Plat, the 
lots may be sold and building permits 
on the lots may be o btained.  

(3) Prior to two years after recordation, all 
public improvements will be inspected by 
the Public Works Department.  After the 
developer has made any required repairs, 
the maintenance  bond will  be released 
and the improvements accepted into pe r-
petual maintenance by the City.  

(4) Subdivisions not  requiring public i m-
provements.  

The division of land into 2 or more lots, 
each of which will be adequately served 
by ex isting public streets, water and othe r 
public facilities, shall be conducted as 
fo llows:  

a. Approval of a Final Subdivision Plat by 
the Public Works Department will a u-
thorize recordation of the plat with the 
Clerk of the Superior Court. Platsfor 
properties with zoning stipulations r e-
quire appro ved by the Mayor and City 
Council.  

b.  After recordation of the Final Plat, the 
lots may be sold and building permits 
on the lots may be o btained.  

(5) Multi - fam ily and nonresidential projects  

a. Project Approval is granted by the 
Public Works Department  in coordin a-
ti on with the Community Development 
Department  upon review and approval 
of a Site Plan for the project. Site Plans 
for properties with zoning stipulations 
require approval by the Mayor and City 
Council.  (Amended 1/7/08)  

b.  A Development Permit is issued by the 
Public Works Department based on r e-
view and approval of development 
plans for construction of the pro ject.  
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c. A Building Permit is issued by the 
Building Inspector based on review and 
approval of architectural plans. Buil d-
ings falling under the authority of t he 
State Fire Marshall shall be approved 
by the Fire Department prior to i s-
suance of the building permit.  

d.  Receipt by the Public Works Depar t-
ment of accurate su rveys of the as -
built condition of all public improv e-
ments is required in order to autho r-
ize perm anent water service.  

e. Permanent electric power and occ u-
pancy of the building is authorized by 
the Building Inspector based on final 
inspection and issuance of a Certif i-
cate of O ccupancy.  

(c) Definitions  

Applicant:  A property owner or their authorized 
representa tive who has petitioned the City for 
approval of a zoning change, subdivision plat, 
site plan, development permit, building permit, 
hardship variance, special exception or appeal, 
or any other authorization for the use or deve l-
opment of their property unde r the requir e-
ments of this Develo pment Code.  

Application:  A petition for approval of a zoning 
change, project approval, development permit, 
building permit, hardship variance, special e x-
ception or appeal, or any other authorization 
for the use or developme nt of a property under 
the requirements of this Development Code.  

As- Built Survey Drawings: Drawings specifying the 
dimensions, location, fixtures, elements, sizes, 
capacities and operational c apabilities of streets 
and stormwater structures and facilities , and 
water and sewer systems, as they have been 
constructed.  

Building Code:  The technical codes approved for 
enforcement or otherwise adopted or adopted 
as amended by the City under the Georgia Un i-
form Codes Act, which regulate the constru c-
tion of buildin gs and stru ctures.  

Condition of Zoning Approval:  A stipulation adopted 
by the Mayor and City Council at the time of 
approval of a rezoning or special use, placing 
greater or additional requirements or restri c-
tions on the property than provided in this D e-
velopment Code in order to reduce an adverse 
impact of the rezoning or special use and to 

further the protection of the public health, 
safety, or general welfare.  

Owner:  A person having or controlling a majority 
fee simple interest in a property, or their a uth o-
rized represe ntative.  

Public Improvement:  The construction, enlarg ement,  
extension or other construction of a facility i n-
tended for dedication to the public, including 
but not limited to a street, curb and gutter, s i-
dewalk, cross drain, catch basin, tr affic control 
and street name sign, or other roadway appu r-
tenance other than a driveway apron conne c-
tion; domestic water supply system main, fire 
hydrant, valve or other appurtenance other than 
a supply line to a building; or san itary sewerage 
main or outf all, lift station, force main, manhole 
or other appurtenance other than a drain line 
from a building.  

Zoning Change:  An amendment to the Zoning Map 
(rezoning), approval of a special use, or a ppro v-
al of a change in the conditions of approval a s-
sociated with  a rezoning or sp ecial use.  

Sec. 11 - 2.  Rezoning approval  

The Official Zoning Map may be amended from time 
to time by the Mayor and City Council under the 
procedures in this Section. In a ddition, changes in 
the conditions of approval pertaining to a sp ecific 
rezoning approval may also be approved by the 
Mayor and City Council upon their own motion fo l-
lowing 15 days published notice, posting of the a f-
fected pro perty, and a public hearing.  

 
(a) Initiation of rezoning proposal  

(1) An application for a rezoning for any 
property or  properties may be initiated by 
the Mayor and City Council, the planning 
Commission, or by the owner of the pro p-
erty. Unless initiated by the Mayor and 
City Council or Planning Commission, all 
such applications shall be initiated by the 
owner of a majority  interest in the pro per-
ty affected or their authorized represe nta-
tive.  

(2) All applications by an owner, or initiated 
by the Mayor and City Council or Planning 
Commission on behalf of an owner, shall 
be submitted to the office of the City 
Manager or his/her de signated Depar t-
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ment on the Cityõs application forms in a 
number of copies as r equired.  

a. All applications shall be accompanied 
by a non - refundable fee, if any, as set 
by the Mayor and City Council from 
time to time.   

b.  All applications shall include an 
analysis of each standard for rezoning 
consideration listed under Sec. 11-
2(e)(1)  as pertinent and applicable to 
the r ezoning request, and such other 
mat erials required by this Section or 
State law.  

c. Completed forms, p lus any inform a-
tion the applicant feels to be pert i-
nent, will be filed with the office of 
the City Manager or his/her designa t-
ed Department.  

(3) An application shall not be required if the 
rezoning has been initiated by the Mayor 
and City Council or the Plann ing Commi s-
sion, and not on behalf of a property 
owner.  

(4) The office of the City Manager or his/her 
designated Department shall review the 
application for completeness within 5 
working days of submission. Incomplete 
or improper applications will be returned 
to the appl icant.  

(5) An application for a rezoning affecting the 
same property shall not be considered by 
the Mayor and City Council more often 
than once every 12 months from the date 
of action by the Mayor and City Council 
either approving or denying the rez oning ; 
provided, however, that the Mayor and 
City Council may approve a reduction in 
the waiting period to no less than 6 
months for extenuating circumstances it 
deems a ppropriate.  

(b) Rezoning sketch plan.  

A sketch plan in a number of copies and size 
as requi red shall be submitted with a rezoning a p-
plic ation initiated by an owner of a property as fo l-
lows:  

(1) An application for an MDR or MXU Deve l-
opment, or a multifamily or nonreside ntial 
use or project, shall be accompanied by a 
sketch plan if any new constructio n alt e-
ration of the site is proposed.  

(2) A sketch plan may be prepared by the a p-
plicant, a professional engineer, a regi s-

tered land surveyor, a landscape arch itect, 
a land planner or any other person famil i-
ar with land development a ctivities.  

(3) The sketch plan shall be drawn to a ppro x-
imate scale on a boundary survey of the 
tract or on a property map showing the 
approximate location of the bound aries 
and dimensions of the tract.  

(4) The sketch plan shall show the following:  

a. Zoning district classification of the 
subje ct property and all adjacent 
properties, and current zoning di strict 
boundaries if they cross the property.  

b.  Man- made features within and adj a-
cent to the property, including exis t-
ing streets and names, city limit lines, 
and other significant information suc h 
as location of bridges, utility lines, 
ex isting buildings to remain, and ot h-
er features as appropriate to the n a-
ture of the r equest.  

c. Proposed use of the property, inclu d-
ing a statistical summary of develo p-
ment factors such as density, nonr e-
sidential floo r area, number of lots or 
dwelling units, and minimum unit si z-
es, as may be pertinent to the type of 
pr oject.  

d.  The proposed project layout inclu d-
ing:  

1.  For office or industrial parks and 
residential subdivisions included 
within an MDR or MXU develo p-
ment, appr oximate lot lines and 
street right - of - way lines, along 
with the front building setback 
line on each lot.  

2.  For multi - family and nonreside n-
tial development projects, the a p-
proximate outline and location of 
all principal buildings, and the l o-
cation of all mini mum building 
setback lines, trash receptacle l o-
cations, outdoor storage areas, 
buffers, parking and loading 
areas, and driveways.  

(5) The Sketch Plan shall also indicate:  

a. Name and address of the property 
owner.  

b.  Name, address, and telephone nu m-
ber of the applic ant (if different than 
the owner).  
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c. If drawn on a boundary survey:  date 
of survey and source of d atum,  

d.  Date of plan drawing, and revision 
dates, as appropr iate.  

e. North point and approximate scale of 
the dra wing.  

f.  Location (Land District and Land Lot) 
and siz e of the property in acres (or in 
square feet if less than an acre).  

g.  Location sketch of the property in r e-
lation to the surrounding area with 
regard to well known landmarks such 
as arterial streets or railroads. 
Sketches may be drawn in freehand 
and at a s cale sufficient to show 
clearly the information required, but 
not less than 1 inch equal to 2,000 
feet. U .S. Geolog ical Survey maps may 
be used as a reference guide for the 
location sketch.  

h.  A statement as to the source of d o-
mestic w ater supply.  

i.  A statement  as to the provision for 
sanitary sewage di sposal.  

j.  The approximate location of pr oposed 
storm water detention facil ities.  

k.  Such additional information as may be 
useful to permit an understanding of 
the proposed use and development of 
the pro perty.  

(c) Impact st udies  

(1) For proposed developments with 500,000 
square feet of nonresidential floor area or 
350 dwelling units, or more, a traffic 
study and a hydrology study, prepared by 
pr ofessional engineers registered in 
Georgia, must be submitted along with 
the rezo ning  application.  

(2) For proposed developments with less than 
500,000 square feet of nonresidential 
floor area or 350 dwelling units, a traffic 
study and a hydrology study, pr epared by 
professional engineers registered in 
Georgia, may be required by the City 
Manager or his/her designee City Manager 
or his/her designee. Determination of 
such requirements will be made within 5 
wor king days of receipt of the application 
for rezoning and must be submitted to 
the City Manager or his/her designee at 

least 5 working days  prior to the first 
pu blic hearing.  

(3) A traffic study, a hydrology study and 
other studies of the impact of the pr o-
posed development may be required by 
the Planning Commission or the Mayor 
and City Council as deemed necessary for 
adequate consideration and a  fully -
informed decision on the rezoning r e-
quest, relative to the standards for rezo n-
ing consider ation contained in Sec. 11-
2(e), b elow.  

(d) Process for rezoning  

Before the Mayor and City Council may take f i-
nal action  on a proposed rezoning, the Planning 
Commission and the Mayor and City Council shall 
each hold a public hearing on the pr oposal.  

(1) Public notice.  

a. Notification to the general public.  

1.  At least 15 days but not more 
than 45 days prior to each public 
hearing, no tice shall be published 
in a newspaper of general circul a-
tion within the city. The notice, 
shall state the time, place and 
purpose of the hea ring.  

2.  A rezoning initiated by or on b e-
half of an owner or their repr e-
sentative shall be heard at a pu b-
lic hearing o nly upon:  

a) The published notice, in add i-
tion to the requirements 
above, shall include the loc a-
tion of the property, the 
pr esent zoning classification 
of the property, and the pr o-
posed zoning classification of 
the property r equested; and  

b) Posting   

1) The applica nt shall be r e-
quired to post and mai n-
tain signs supplied by the 
City on or near the right -
of - way of the nearest 
pu blic street, so as to be 
visible from the street for 
at least 15 days imm e-
diately preceding the date 
for any public hearing on 



Article 11 :  Procedures and Permits  

11 - 5                                                                                                                                                    Amended through 7/09  

the application . One such 
sign sha ll be placed in a 
conspicuous location 
along each street fron tage 
of the property for which 
the rezoning has been r e-
quested. If the property 
has no street frontage, the 
sign shall be placed on 
each street where access 
to the property wil l be 
gained.  

2) Said signs shall remain 
posted until a final dec i-
sion by the City has been 
rendered.  

3) It is the responsibility of 
the applicant to post the 
signs and to maintain the 
signs during the posting 
period. Failure to post 
and maintain the signs 
cont inuously may pr ohibit 
consideration of the a p-
plication at any sche duled 
public hearing. In the 
event the signs are not 
posted continuously, the 
City, in its sole di scretion, 
may require the reposting 
and readverti sing prior to 
any future public hearing, 
fo r which the applicant 
shall pay an additional 
readvertising fee. The 
City may also in its sole 
di scretion, continue, hold,  
approve, or dismiss the 
application. Any dismissal 
under the provisions of 
this paragraph shall be 
with prejudice unless 
specifically  noted as b e-
ing without prejudice by 
the City.  

b.  Notice to surrounding property ow n-
ers.  

If the proposed rezoning was initiated 
by or on behalf of a property owner, an 
affidavit by the applicant shall be submi t-
ted to the City Manager or his/her desi g-
nee that notice has been given to su r-
rounding property owners as a conve ni-
ence, as fo llows:  

1.  No less than 15 days prior to the 
first public hearing, the applicant 

shall mail a notice to all persons 
owning property located in whole 
or in part within 200 feet of any 
portion of the property that is the 
subject of the rezoning. The wri t-
ten notice is to be mailed by òcer-
tified mail ñreturn receipt r e-
questedó to the property owners 
as such names and addresses a p-
pear on the Countyõs current ad 
valorem tax re cords.  

2.  The applic ant shall submit an a f-
f idavit with a copy of the notice to 
the City Manager or his/her d e-
signee no less than 15 days prior 
to the first public hearing, listing 
the property owners and certif y-
ing the date that the notices were 
mailed.  

3.  The notice is to state  the time, 
place and purpose of the hea r-
ings, and include a page size copy 
of the sketch plan submi tted with 
the application.  

(2)    Work Sessions; procedures  

    Work sessions of the Planning Commi s-
sion and Mayor and Council may be convened 
from time - to - t ime to discuss pending matters 
prior to public hearings.  Work sessions at 
which applications for rezoning are to be di s-
cussed shall be attended by the applicant or 
representative thereof with authority to make 
binding commitments to the City with respect 
to any stipulations that may be offered in co n-
nection with such application.  Failure to a ttend  
the work session shall result in the appl ication 
being tabled one time.  Failure to attend the 
rescheduled work session shall result in denial 
of the applicatio n.  The requirements of this 
subsection may be waived by the Planning 
Commission or the Mayor and City Council, as 
the case might be, upon good cause shown.    

(3)    Public hearings; procedures.  

The public hearing held by the Planning 
Commission and the M ayor and City Council 
for the rezoning will be conducted in the fo l-
lowing ma nner:  

a. The public hearing will be convened at 
the scheduled time and place by the 
Planning Commission Chair, the Mayor 
or an appointed designee, as appropr i-
ate, who will act as t he Presiding Off i-
cial.  
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b.  The Presiding Official will call for each 
proposed zoning change to be pr e-
sented.  

c. No person in attendance is to speak 
unless first formally recognized by the 
Presiding Off icial. Upon rising to speak 
each person recognized is to st ate 
their name and home a ddress.  

1.  The Presiding Official may place 
reasonable limits on the number of 
persons who may speak for or 
against a proposal, on the time a l-
lowed for each speaker, and on the 
total time allowed for prese ntation 
of the pr oposed zoni ng change.  

2.  No less than 10 minutes is to be 
provided for all of those speaking 
in support of a zoning change and 
no less than 10 minutes is to be 
provided for all of those spea king 
against, unless such proponents or 
opponents take less time than the 
minim um r equired.  

3.  If reasonable time limitations pe r-
mit, any member of the general 
public may speak at the public 
hearing.  

d.  The applicant will be allowed to speak 
first in order to present the applic a-
tion. Others in support of the applic a-
tion may then speak, f ollowed by 
those in opposition to the application. 
The applicant may then be allowed 
time for rebuttal if adequate time r e-
mains. Rebuttal must be limited to 
points or issues raised by opponents 
to the application at the hea ring.  

e. During the public hearing, the Pla n-
ning Commission or Council me m-
bers, as appropriate, may ask que s-
tions at any time. Time devoted to 
questions and answers will not be 
counted against any time limitations 
that have been imposed on present a-
tions.  

f.  The hearing shall be attended by the 
applicant or representative thereof 
with authority to make binding co m-
mitments to the City with respect to 
any stipulations that may be offered 
in connection with such application.  
Failure to attend the hearing shall r e-
sult in the application being tabled  
one time.  Failure to attend the r e-

scheduled hearing shall result in 
denial of the application.  The r e-
quir ements of this subsection may be 
waived by the Planning Commission 
or the Mayor and City Council, as the 
case might be, upon good cause 
shown.   

(4) Decision.  

a. At any public hearing on the rezo ning, 
action shall be considered by vote of 
the members present.  

1.  A motion to approve or deny an 
application must be approved by 
an affirmative vote of at least a 
majority of the sitting members in 
order for th e motion to be a p-
proved. For the Mayor and City 
Council, this is 3 members; for 
the Planning Commission, this is 
4 members.  

2.  If a motion to approve an applic a-
tion fails, the application is aut o-
matically denied. If a motion to 
deny an application fails, a not her 
motion would be in order.  

3.  A tie vote on a motion for a ppro v-
al of an application shall be 
deemed a denial of the applic a-
tion. A tie vote on any other m o-
tion shall be deemed to be no a c-
tion, and another motion would 
be in order.  

4.  If no action is taken by the Pla n-
ning Commission at the first pu b-
lic hearing, the application may be  
tabled by a majority vote until e i-
ther the next regularly scheduled 
Planning Commission meeting or 
with consent of the applicant, for 
a period of time not to exceed 
four regularly scheduled mee t-
ings. If no action is then taken, 
the appl ication shall go forward to 
the Mayor and City Council with 
no recommend ation.  

5.  If no action is taken on an appl i-
cation by the Mayor and City 
Council, it shall be considered 
tabled and action deferred  to the 
next regular meeting of the Mayor 
and City Council or until a sch e-
duled meeting mutually agreed 
upon by the applicant and Mayor 
and Council. There shall be no 
limit upon the number of defe r-
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rals which the Mayor and Council 
may take with or without t he co n-
sent of the a pplicant.  

b.  In taking action on an application, the 
Mayor and City Council may:  

6.  Approve, approve with stipul a-
tions, or deny the pr oposal; or,  

7.  Approve or approve with stipul a-
tions any portion of the area pr o-
posed for rezoning, thus reduc ing 
the boundaries of the area r e-
zoned; or  

8.  Rezone the area or any portion of 
the area proposed for rezoning to 
a zoning district different than 
that requested by the applicant; 
or,  

9.  Allow withdrawal if so requested 
by the applicant (with or without 
imposing  a waiting period during 
which another zoning change on 
the property may not be cons i-
dered); or,  

10.  Table the proposal for consider a-
tion at either its next scheduled 
meeting or a regularly scheduled 
meeting mutually agreed upon by 
the applicant and Mayor and 
Council or  

11.  Return the proposal to the Pla n-
ning Commission for further 
study.  

c.    The Mayor shall have four (4) bus i-
ness days after meetings of the council in 
which to file with the City Clerk in writing 
his/her veto. Any rezoning application r e-
garding wh ich veto has been filed shall be 
heard at a public hearing to be held no 
later than sixty days from the date of the 
council meeting at which the application 
at issue was heard and from which  meet-
ing the veto was ultimately issued. For 
said hearing, the app lication shall be r e-
pu blished and posted as described in this 
Section 11 - 2.  (Amended 4/21/08)  

d.  Legal recourse.  

A decision of the Mayor and City 
Council shall be final and may be a p-
pealed only to a court of competent juri s-
diction. Such appeal must be take n within 
30 days of the dec ision of the Mayor and 
City Council. Reconsideration of a rezo n-
ing a ction under court order shall follow 

the same procedures of this Section as 
though a new appl ication.  

(e) Standards for rezoning consideration.  

(1) Map amendments (rezon ing).  

The Planning Commission and the Mayor 
and City Council shall consider the following 
standards in considering any rezoning pr opos-
al, giving due weight or priority to those fa c-
tors that are appropriate to the circu mstances 
of each pr oposal:  

a. Is the prop osed use compatible with 
the purpose and intent of the Com-
prehensive Plan ? 

b.  Is the proposed use consistent with 
the stated purpose of the zoning di s-
trict that is being r equested?  

c. Is the proposed use suitable in view of 
the zoning and development of adj a-
cent  and nearby pro perty? 

d.  Will the existing use or usability of 
adjacent or nearby property not be 
adversely affected by the proposed 
use? 

e. Are their substantial reasons why the 
property cannot or should not be used  
as cu rrently zoned?  

f.  Are or will public facili ties such as 
schools, water or sewer utilities, and 
police or fire protection be adequate 
to serve the proposed use?  

g.  Is the proposed use supported by new 
or changing conditions not anti c-
ipated by the Comprehensive Plan or 
reflected in the existing zoning o n the 
property or surrounding prope rties? 

h.  Does the proposed use reflect a re a-
sonable balance between the prom o-
tion of the public health, safety, m o-
rality, or general welfare and the right 
to unr estricted use of property?  

(2) Change in conditions of rezoning a ppro v-
al.  

Any application that proposes a change in 
the stipulations previously established as co n-
ditions of approval by the Mayor and City 
Council through action on a rezoning shall be 
reviewed in light of the standards set forth in 
this Section for a rezon ing and follow the same 
procedures for consideration, except that no 
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public hearing shall be held by the Planning 
Commi ssion.  

(f)  Withdrawal of rezoning request.  

Any applicant wishing to withdraw a proposed 
rezoning prior to final action by the Mayor and City 
Council shall file a written r equest for withdrawal 
with the City Manager or his/her designee.  

(1) If the request for withdrawal is received 
prior to the publication of notice for the 
public hearing, the application shall be 
withdrawn administratively by the C ity 
Manager or his/her designee without r e-
striction on the re - filing of a proposed r e-
zoning on the pro perty in the future.  

(2) If notice has been published (or is irr e-
trievably set for publication) but the appl i-
cation has not been heard by the Pla nning 
Commiss ion, the application shall be 
withdrawn administratively by the City 
Manager or his/her designee, and an a p-
plication for a rezoning on the property 
may not be resubmitted for 6 months 
from the date of withdrawal, provided 
that:  

a. The applicant shall mail wr itten notice 
by òcertified mailñreturn receipt r e-
questedó of the withdrawal to the 
property owners previously notified.  

b.  The applicant shall submit an affid avit 
with a copy of the notice to the City 
Manager or his/her designee listing 
the property owners a nd cert ifying the 
date that the notices were mailed.  

c. If the applicant fails to send such n o-
tice to the surrounding property ow n-
ers, or such notice will not be r eceived  
by the property owners prior to the 
public hearing, then the application 
will not be wit hdrawn and will be 
heard at the public hearing as adve r-
tised.  

(3) Should any request for withdrawal be 
made by the applicant after the Planning 
Commission hea ring but before or at the 
Mayor and City Council hearing, the appl i-
cation shall remain on the Mayor an d City 
Councilõs public hearing agenda and the 
withdrawal request shall be consi dered for 
approval or denial, with or without prej u-
dice, by the Mayor and City Council. If 
withdrawal is not allowed, the public 
hearing on the rezoning will pr oceed.  

(g) Effect of  rezoning approval  

(1) Approval of a rezoning shall be in full 
force and effect upon its  approval by the 
Mayor and City Cou ncil.  

(2) For a property on which a use, building, 
structure or other improvements existed 
in conformity with this Development Code 
prior to the effective date of a rezoning 
affecting the property, any such use, 
building, structure or other improvements 
no longer in conformance  shall be g o-
verned under the provisions for nonco n-
formities under Article 10 of this Deve l-
opment Code.  

(3) Construction of any use, building, stru c-
ture, or other improvements for which a 
building permit has been issued in co n-
formity with this Development Code prior 
to the effective date of a rezoning affec t-
ing the property may continue to compl e-
tion in accordance with the prov isions for 
Exemptions of Previously Issued Permits 
in Article 1 and, upon completion, shall be 
governed under the provisions for no n-
conformities under Article 10 of this D e-
velo pment Code.  

Sec. 11 - 3.  Special use approval.  

A special use may be approved by the Mayor and  
City Council under the procedures in this Section. In 
addition, changes in the conditions of approval pe r-
taining to a specific special use approval may also 
be approved by the Mayor and City upon their own 
motion upon a 15 day published notice, pos t ing of  
the affected pro perty, and a public hearing.  

(a) Initi ation of special use request  

(1) An application for a special use for any 
property or properties may be initiated by 
the owner of a majority interest in the 
property affected, or their authorized re p-
resent ati ve. 

(2) All applications shall be submitted to the 
office of the City Manager or his/her de s-
ignated Department on the Cityõs applica-
tion forms.  

a. All applications shall be accompanied 
by a non - refundable fee, if any, as set 
by the Mayor and City Council from 
ti me to time.  
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b.  All applications shall include an 
analysis of each standard for special 
use consideration listed under Sec. 
11 - 3(e)(1)  as pertinent and applicable 
to the special use request, and such 
other materials  required by this Se c-
tion or State law.  

c. Completed forms, plus any inform a-
tion the applicant feels to be pert inent 
will be filed with the office of the City 
Manager or his/her designated D e-
partment.  

(3) The office of the City Manager or his/her 
designated Department shall review the 
application for completeness within 5 
working days of submission. Incomplete 
or improper applications will be returned 
to the appl icant.  

(4) An application for a special use affecting 
the same property shall not be considered 
by the Ma yor and City Council more often 
than once every 12 months from the date 
of action by the Mayor and City Council 
either approving or denying the special 
use; provided, however, that the Mayor 
and City Council may in extenuating ci r-
cumstances waive or reduce  said 12 
month waiting p eriod.  

(b) Special use sketch plan.  

A sketch plan in a number of copies and size 
as required shall accompany any application for 
special use approval, as follows:  

(1) An application for a special use shall be 
accompanied by a sketch plan if  any new 
construction or alteration of the site is 
proposed.  

(2) A sketch plan may be prepared by the a p-
plicant, a professional engineer, a regi s-
tered land surveyor, a landscape arch itect, 
a land planner or any other person famil i-
ar with land development a ctiv ities.  

(3) The sketch plan shall be drawn to a ppro x-
imate scale on a boundary survey of the 
tract or on a property map showing the 
approximate location of the bound aries 
and dimensions of the tract.  

(4) The sketch plan shall show the following:  

a. Zoning district clas sification of the 
subject property and all adjacent 

properties, and current zoning di strict 
boundaries if they cross the property.  

b.  Man- made features within and adj a-
cent to the property, including exis t-
ing streets and names, city limit lines, 
and other sign ificant information such 
as location of bridges, utility lines, 
ex isting buildings to remain, and ot h-
er features as appropriate to the n a-
ture of the r equest.  

c. Proposed use of the property, inclu d-
ing such pertinent operating chara c-
teristics as hours of opera tion, ou t-
door activities and lighting.  

d.  The proposed project layout, inclu d-
ing the approximate outline and loc a-
tion of all buildings, and the location 
of all minimum building setback lines, 
outdoor storage areas, buffers, par k-
ing areas and driveways.  

(5) The Sketch Plan shall also indicate:  

a. Name and address of the property 
owner.  

b.  Name, address, and telephone nu m-
ber of the applicant (if different than 
the owner).  

c. If drawn on a boundary survey:  date 
of survey and source of d atum,  

d.  Date of plan drawing, and revisi on 
dates, as appropr iate.  

e. North point and approximate scale of 
the dra wing.  

f.  Location (Land District and Land Lot) 
and size of the property in acres (or in 
square feet if less than an acre).  

g.  Location sketch of the property in r e-
lation to the surrounding are a with 
regard to well known landmarks such 
as arterial streets or railroads. 
Sketches may be drawn in freehand 
and at a scale sufficient to show 
clearly the information required, but 
not less than 1 inch equal to 2,000 
feet. U.S. Geolog ical Survey maps may  
be used as a reference guide for the 
location sketch.  

h.  A statement as to the source of d o-
mestic w ater supply.  

i.  A statement as to the provision for 
sanitary sewage di sposal.  
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j.  The approximate location of pr oposed 
storm water detention facil ities.  

k.  Such addition al information as may be 
useful to permit an understanding of 
the proposed use and development of 
the pro perty.  

(c) Impact studies.  

(1) For proposed developments with 500,000 
square feet of nonresidential floor area or 
350 dwelling units, or more, a traffic 
study and a hydrology study, prepared by 
pr ofessional engineers registered in 
Georgia, must be submitted along with 
the rezo ning application.  

(2) For proposed developments with less than 
500,000 square feet of nonresidential 
floor area or 350 dwelling units, a traff ic 
study and a hydrology study, pr epared by 
professional engineers registered in 
Georgia, may be required by the City 
Manager or his/her designee. Determin a-
tion of such requirements will be made 
within 5 working days of receipt of the 
application for rezon ing and must be 
submitted to the City Manager or his/her 
designee at least 5 working days prior to 
the first public hea ring.  

(3) A traffic study, a hydrology study and 
other studies of the impact of the pr o-
posed development may be required by 
the Planning Comm ission or the Mayor 
and City Council as deemed necessary for 
adequate consideration and a fully -
informed decision on the rezoning r e-
quest, relative to the standards for rezo n-
ing consider ation contained in 0, below . 

(d) Process for special use approval.  

A special use may be approved on a property 
by the Mayor and City Council under the provisions 
of this Section, provided that such special use is 
allowed to be approved under the propertyõs zoning 
classification (see Art icle 2, Use of Land and Stru c-
tures). Before the Mayor and City Council may take 
final action on a pr oposed special use, the Planning 
Commission and the Mayor and City Council shall 
each hold a public hearing on the proposal.  

(1) Public notice.  

a. Notification to the general public.  

1.  At least 15 days but not more 
than 45 days prior to the public 
hearing, notice is to be published 

in a newspaper of general circul a-
tion within the county. The n otice, 
will state the time, place and pu r-
pose of the hearing and shall i n-
clu de the location of the pro perty, 
the present zoning classification 
of the property, and the proposed 
special use of the pro perty; and  

2.  Posting.  

a. The applicant shall be r e-
quired to post and maintain 
signs supplied by the City on 
or near the right - of - way o f 
the nearest public street, so 
as to be visible from the 
street for at least 15 days 
immediately preceding the 
date for any public hearing on 
the application. One such 
sign shall be placed in a co n-
spic uous l ocation along each 
street frontage of the prope r-
ty for which the special use 
approval has been requested. 
If the property has no street 
frontage, the sign shall be 
placed on each street where 
access to the property will be 
gained.  

b.  Said signs shall remain posted 
until a final decision by the 
City has be en re ndered.  

c. It is the responsibility of the 
applicant to post the signs 
and to maintain the signs 
during the posting period. 
Failure to post and maintain 
the signs continuously may 
prohibit consideration of the 
applic ation at any scheduled 
public hearing . In the event 
the signs are not posted co n-
tinuously, the City, in its sole 
discretion, may require the 
reposting and readvertising 
prior to any future public 
hearing, for which the appl i-
cant shall pay an additional 
readvertising fee. The City 
may also in its sole discr e-
tion, continue, hold, a pprove, 
or dismiss the application. 
Any dismissal under the pr o-
visions of this paragraph 
shall be with prejudice unless 
specifically noted as being 
wit hout prejudice by the City.  
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b.  Notice to surrounding property ow n-
ers.  

If the proposed special use was i n-
it iated by or on behalf of a property 
owner, an affidavit by the applicant 
shall be submitted to the City Ma nag-
er or his/her designee that notice has 
been given to surrounding pro perty 
owners as a convenience, as fo llows:  

1.  No less than 15 days prior to the 
first public hearing, the applicant 
shall mail a notice to all persons 
owning property located in whole 
or in part within 200 feet of any 
portion of the property that is the 
subject of the rezoning. The wri t-
ten notice is t o be mailed by òcer-
t ified mail ñreturn receipt r e-
questedó to the property owners as 
such names and addresses a ppear 
on the Countyõs current ad valo-
rem tax re cords.  

2.  The applicant shall submit an aff i-
davit with a copy of the notice to 
the City Manager or his/ her desi g-
nee no less than 15 days prior to 
the first public hearing, listing the 
property owners and certif ying the 
date that the notices were mailed.  

3.  The notice is to state the time, 
place and purpose of the hea rings, 
and include a page size copy of 
the s ketch plan submitted with the 
application.  

  (2)  Work sessions; procedures.  

Work sessions of the Planning Commission and 
Mayor and Council may be convened from time -
to - time to discuss pending matters prior to 
public hearings.  Work sessions at which appl i-
cations for special use approval are to be di s-
cussed shall be attended by the applicant or 
representative thereof with authority to make 
binding commitments to the City with respect 
to any stipulations that may be offered in co n-
nection with such appl icati on.  Failure to attend 
the work session shall result in the application 
being tabled one time.  Failure to attend the r e-
scheduled work session shall result in denial of 
the application.  The requirements of this su b-
section may be waived by the Planning Co m-
mi ssion or the Mayor and City Council, as the 
case might be, upon good cause shown.   

(3)    Public hearings; procedures.  

The public hearing held by the Planning 
Commission and the Mayor and City Council 
for the special use approval will be conducted 
in th e following ma nner:  

a.   The public hearing will be convened at 
the scheduled time and place by the 
Planning Commission Chair, the 
Mayor or an appointed designee, as 
appr opriate, who will act as the Pr e-
siding Off icial.  

b.  The Presiding Official will call f or each 
proposed zoning change to be pr e-
sented.  

c. No person in attendance is to speak 
unless first formally recognized by the 
Presiding Official. Upon rising to 
speak each person recognized is to 
state their name and home a ddress.  

1.  The Presiding Official may  place 
reasonable limits on the number 
of persons who may speak for or 
against a proposal, on the time 
allowed for each speaker, and on 
the total time allowed for prese n-
tation of the proposed zoning 
change.  

2.  No less than 10 minutes is to be 
provided for al l of those speaking 
in support of a zoning change and 
no less than 10 minutes is to be 
provided for all of those spea king 
against, unless such proponents or 
opponents take less time than the 
minimum r equired.  

3.  If reasonable time limitations 
permit, any mem ber of the ge ner-
al public may speak at the pu blic 
hearing.  

d.  The applicant will be allowed to speak 
first in order to present the applic a-
tion. Others in support of the applic a-
tion may then speak, followed by 
those in opposition to the application. 
The appli cant may then be allowed 
time for rebuttal if adequate time r e-
mains. Rebuttal must be limited to 
points or issues raised by opponents 
to the application at the hea ring.  

e. During the public hearing, the Pla n-
ning Commission or Council me m-
bers, as appropriate, may ask que s-
tions at any time. Time devoted to 
questions and answers will not be 
counted against any time limitations 
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that have been imposed on present a-
tions.  

f.  The hearing shall be attended by the 
applicant or representative thereof 
with authority to make b inding co m-
mitments to the City with respect to 
any stipulations that may be offered 
in connection with such application.  
Failure to attend the hearing shall r e-
sult in the application being tabled 
one time.  Failure to attend the r e-
scheduled hearing shall result in 
denial of the application.  The r e-
quir ements of this subsection may be 
waived by the Planning Commission 
or the Mayor and City Council, as the 
case might be, upon good cause 
shown.   

(4)   Decision.  

a. At any public hearing on the special 
use app roval, action shall be cons i-
dered by vote of the members 
present.  

1.  A motion to approve or deny an 
application must be approved by 
an affirmative vote of at least a 
majority of the sitting members in 
order for the motion to be a p-
proved. For the Mayor and Cit y 
Council, this is 3 members; for the 
Planning Commission, this is 4 
members.  

2.  If a motion to approve an applic a-
tion fails, the application is aut o-
matically denied. If a motion to 
deny an application fails, another 
motion would be in order.  

3.  A tie vote on a motion for a pproval 
of an application shall be deemed a 
denial of the application. A tie vote 
on any other motion shall be 
deemed to be no action, and 
another motion would be in order.  

4.  If no action is taken by the Pla nning 
Commission at the first public 
hearing before the Planning Co m-
mission, the application may be 
tabled by a majority vote until e i-
ther the next regularly scheduled 
Planning Commission meeting or, 
with consent of the applicant, for a 
period of time not to exceed an a d-
ditional three regularly  scheduled 
meetings. If no action is taken, the 
application shall proceed to the 

Mayor and City Council with no 
recomme ndation.  

5.  If no action is taken on an applic a-
tion by the Mayor and City Cou ncil, 
it shall be considered tabled and 
action deferred to the next regular 
meeting of the Mayor and City 
Council or until a scheduled mee t-
ing mutually agreed upon by the 
applicant and Mayor and Council.  
There shall be no limit upon the 
number of deferrals which the 
Mayor and Council may make with 
or without the cons ent of the appl i-
cant.  

b.  In taking action on an application, the 
Mayor and City Council may:  

6.  Approve, approve with stipul ations, 
or deny the pr oposal; or,  

7.  Allow withdrawal if so requested by 
the applicant (with or without i m-
posing a waiting period during 
which another zoning change on 
the property may not be cons i-
dered); or,  

8.  Table the proposal for consider a-
tion at either its next scheduled 
meeting or a regularly scheduled 
meeting mutually agreed upon by 
the applicant and Mayor and Cou n-
cil; or  

9.  Return the pro posal to the Pla nning 
Commission for further study.  

c.    The Mayor shall have four (4) bus i-
ness days after meetings of the council in 
which to file the City Clerk in writing 
his/her veto. Any Special Use application 
regarding which a veto has been filed 
shall be heard at a public hearing to be 
held no later than sixty days from the date 
of the council meeting at which the appl i-
cation at issue was heard and from which 
meeting the veto  was ultimately issued. 
For said hearing, the application shall be 
republi shed and posted as described in 
this Section 11 - 3. (Amended 4/21/08)  

d.     Legal recourse.  

A decision of the Mayor and City 
Council shall be final and may be a p-
pealed only to a court of competent juri s-
diction. Such appeal must be taken within 
30 days of th e dec ision of the Mayor and 
City Council. Reconsideration of an action 
on a special use under court order shall 
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follow the same procedures of this Se ction 
as though a new applic ation.  

(e) Standards for special use consideration.  

(1) Approval of special use.  

A spec ial use otherwise permitted within a 
zoning district shall be considered to be co m-
patible with other uses permitted in the di s-
trict, provided that due consideration is given 
to the following objective criteria. Emphasis 
may be placed on those criteria most  applic a-
ble to the sp ecific use proposed:  

a. Will the proposed special use be co n-
sistent with the stated purpose of the 
zoning district in which it will be l o-
cated? 

b.  Will the establishment of the special 
use not impede the normal and o r-
derly development of sur rounding 
property for uses predominate in the 
area? 

c. Is the location and character of the 
proposed special use consistent with 
a desirable pattern of development in 
general?  

d.  Is or will the type of street providing 
access to the use be adequate to 
serve the proposed special use?  

e. Is or will access into and out of the 
property be adequate to provide for 
traffic and pedestrian safety, the a n-
ticipated volume of traffic flow, and 
access by emergency vehicles?  

f.  Are or will public facilities such as 
schools, water or  sewer utilities, and 
police or fire protection be adequate 
to serve the special use?  

g.  Are or will refuse, service, parking and 
loading areas on the property be l o-
cated or screened to protect other 
properties in the area from such a d-
verse effects as noise, light, glare or 
odor?  

h.  Will the hours and manner of oper a-
tion of the special use have no adverse 
effects on other properties in the area?  

i.  Will the height, size or location of the 
buildings or other structures on the 
property be compatible with the 
height, s ize or location of buildings or 
other structures on neighboring pro p-
erties?  

(2) Change in conditions of special use a p-
proval.  

Any application that proposes a change in 
the stipulations previously established as co n-
ditions of approval by the Mayor and City 
Coun cil through action on a special use shall 
be reviewed in light of the standards set forth 
in this Section for a special use, as appropr iate, 
and shall follow the same procedures set forth 
for approval of a special use, except that no 
public hearing shall b e held by the Planning 
Commi ssion.  

(f)  Withdrawal of special use request.  

Any applicant wishing to withdraw a special 
use application prior to final action by the Mayor 
and City Council shall file a written request for 
wit hdrawal with the City Manager or his/h er desi g-
nee.  

(1) If the request for withdrawal is received 
prior to the publication of notice for the 
public hearing, the application shall be 
withdrawn administratively by the City 
Manager or his/her designee without r e-
striction on the re - filing of a proposed  
special use on the property in the f uture.  

(2) If notice has been published (or is irr e-
trievably set for publication) but the appl i-
cation has not been heard by the Pla nning 
Commission, the application shall be 
withdrawn administratively by the City 
Manager or  his/her designee, and an a p-
plication for a rezoning on the property 
may not be resubmitted for 6 months 
from the date of withdrawal, provided 
that:  

a. The applicant shall mail written notice 
by òcertified mailñreturn receipt r e-
questedó of the withdrawal to the 
property owners previously notified.  

b.  The applicant shall submit an affid avit 
with a copy of the notice to the City 
Manager or his/her designee listing 
the property owners and cert ifying the 
date that the notices were mailed.  

c. If the applicant fails to send such n o-
tice to the surrounding property ow n-
ers, or such notice will not be r eceived  
by the property owners prior to the 
public hearing, then the application 
will not be withdrawn and will be 
heard at the public hearing as adve r-
tised.  
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(3) Should any reques t for withdrawal be 
made by the applicant after the Planning 
Commission hea ring but before or at the 
Mayor and City Council hearing, the appl i-
cation shall remain on the Mayor and City 
Councilõs public hearing agenda and the 
withdrawal request shall be cons idered for 
approval or denial, with or without prej u-
dice, by the Mayor and City Council. If 
withdrawal is not allowed, the public 
hearing on the rezoning will pr oceed.  

(g) Effect of special use approval.  

(1) Approval of a special use shall be in full 
force and eff ect upon  approval by the 
Mayor and City Cou ncil.  

(2) For a property on which a use, building, 
structure or other improvements existed 
in conformity with this Development Code 
prior to the effective date of a special use 
approval affecting the property, any suc h 
use, building, structure or other i m-
prov ements no longer in conformance 
shall be governed under the provisions for 
nonconformaties in Article 10 of this D e-
velopment Code.  

(3) Construction of any use, building, stru c-
ture, or other improvements for which a 
bui lding permit has been issued in co n-
formity with this Development Code prior 
to the effective date of a special use pe r-
mit affecting the property may continue to 
completion in accordance with the prov i-
sions for Exemptions of Previously I ssued 
Permits in Art icle 1 and, upon co mpletion, 
shall be governed under the pr ovisions for 
nonconformaties in Article 10 of this D e-
velopment Code, as applic able.  

Sec. 11 - 4.  Project approval.  

Subject to the provisions of this section concerning 
development in the Central Business Distri ct, the 
Public Works Department must first approve a pr e-
liminary plat for subdivision activity or a site plan 
for development of a multi - family or nonresidential 
project prior to the issuance of a development pe r-
mit or initiation of any land disturbing or constru c-
tion activ ities.  

(a) Responsibility for project approval  

(1) The Director of Public Works is respons i-
ble for administering the review and a p-
proval process for preliminary subdivision 

plats and site plans. The Director of Pu blic 
Works shall forward a copy o f the project 
approval application to the Community 
Development Department, other appropr i-
ate City Departments, the Georgia D e-
partment of Transportation, and others as 
appropriate, for their review and co m-
ment . The Director of Public Works shall 
provide al l comments to the applicant for 
resolution, who shall work directly with 
each deve lopment or agency as necessary 
to resolve all i ssues.  

(2) A preliminary plat or site plan may be 
pr epared by a professional engineer, a 
regi stered land surveyor, a landscape ar c-
hitect, a land  planner or  any other person 
profe ssionally familiar with land develo p-
ment and project construction activities. 
The preliminary plat or site plan shall be 
pr ofessionally drawn, but is not a co n-
stru ction document. (For a description of 
construc tion drawings, see Error! Refe r-
ence source not found. , Development 
Plans) 

(3) In the Central Business District, the Dire c-
tor of Public Works shall forward a copy of 
the site plan approval application to the  
City Manager or his or her designee.  The 
Planning and Zoning Commission and 
Mayor and Council shall review and a p-
prove any site plan for development in the 
Central Business District prior to iss uance 
of project approval by the Director of Pu b-
lic Works.   

(b) Procedure for project approval  

(1) A pre - application review with a prelim i-
nary sketch is suggested. Such sketch 
shall be the Sketch Plan associated with 
rezoning or special use approval of the 
property, if any.  

(2) An application for project approval may be 
proce ssed independently or in co njunction 
with an application for issuance of a d e-
velopment permit u nder Sec. 11- 6. 

(3) An application for project approval shall 
be submitted to the Public Works Depar t-
ment. The applic ation  shall include:  

a. The name and address of the person 
reques t ing review.  

b.  A properly completed application 
form, as furnished by the Public 
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Works D epartment, requesting review 
for project approval.  

c. Copies of the preliminary subdivision 
plat or site plan in a n umber as esta b-
lished by the Public Works Director, 
showing the entire ownership drawn 
to the specifications of this Section.  

d.  Payment of the applicable application 
and r eview fees as established by the 
Mayor and City Council from time to 
time.  

(4) The Public Wo rks Department will review 
the a pplication for completeness within 5 
working days of submission. Incomplete 
applications will be returned to the appl i-
cant.  

(5) If the subdivision includes or abuts a U.S. 
or State numbered highway, unless all of 
the lots in th e subdivision contain 5 acres 
or more and no new street is involved, r e-
view by the Georgia Department of Tran s-
portation (DOT) is required u nder O.C.G.A.  
32 - 6- 151. Two additional copies of the 
final plat must be submitted to the Public 
Works Department for forwar ding to DOT. 
The owner or subd ivider must respond to 
the recommendations of the DOT prior to 
project approval by the City. If the written 
recommendations of the DOT are not 
made within 30 days of receipt of the plat 
by DOT, their approval shall be as sumed 
as provided under State law.  

(6) Following review of the application by all 
affected departments and agencies, the 
Public Works Department will indicate on 
the drawing or in writing all comments r e-
lated to compliance with this Develo pment 
Code.  

(7) The owner  is responsible for compliance 
with all codes, regulations and zoning r e-
quirements and for the satisfaction of all 
the noted and written comments.  

(8) The Public Works Department may not a p-
prove any preliminary subdivision plat or 
site plan that shows a lot or  situation that 
would require a variance to order to be 
reasonably usable, whether due to the 
presence of flood plain, unusual config u-
ration, zoning compliance, lack of public 
util ities, or for any other reason.  

(9) When the Public Works Department has 
determi ned that the preliminary subdiv i-

sion plat o f  site plan is in compliance with 
the requirements, purpose and intent of 
this Development Code, it will be a p-
proved. The Director of Public Works will 
sign and date the CERTIFICATE OF 
PROJECT APPROVAL stamped or printed on 
a reproducible copy of the preliminary 
subdivision plat or site plan. One copy of 
the approved drawing will be transmitted 
to the applicant , one copy to the Comm u-
nity Development Department  and one  
copy will be retained by the Public Works 
Depar tment.  

(10)  The Certificate of Project Approval will 
remain in effect for a period of 1 co n-
secutive year after which time it will b e-
come null and void and a new Certificate 
will be required if no permit has been i s-
sued or no development activity has b e-
gun.  

(c) General standards for project approval  

(1) The proposed name of the development 
and proposed street names shall not du p-
licate or too closely approximate, phonet i-
cally, the name of any other development 
or street in Cobb County. If shown to the 
contrary, the Publi c Works Department 
may refuse to accept such develo pment or 
street names. The development may use 
letter designations in place of proposed 
street names at the option of the appl i-
cant.  

(2) The preliminary plat or site plan shall be 
prepared on a boundary survey  of the e n-
tire tract to be subdivided or developed 
showing the location of the boundaries 
and dimensions of the tract to be deve l-
oped.  

(3) The preliminary subdivision plat or site 
plan shall be clearly and legibly drawn at a 
scale of not less than 100 feet to 1 inch. 
The recommended maximum dimensions 
of the sheet size is 36 inches by 42 inches 
and the minimum dimensions of 17 inches 
by 22 inches; however, the Director of 
Public Works may approve other sheet si z-
es and graphic scales as appr opriate.  

(4) For property  of over 100 acres, a smaller 
scale may be used where, in the judgment 
of the Director of Public Works, present a-
tion of detailed data is not necessary to 
evaluate the entire project. It is the intent 
of this provision that in all cases sufficient 
informati on shall be provided for an ad e-
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quate evaluation of the public and private 
improvements and the layout of the 
pr oject.  

(d) Preliminary plat or site plan requirements  

Each preliminary plat or site plan shall show 
the fo llowing:  

(1) Caption:  

a. Proposed name of the deve lopment 
and its acreage (or square footage if 
less than an acre).   

b.  Name, address, telephone and fax 
numbers of the property owner and 
subdivider or deve loper.  

c. Name, address, telephone and fax 
numbers of the appl icant.  

d.  Name, address, telephone and fax 
numb ers of the ind ividual or company 
responsible for the design. The name, 
registration number and seal of the 
professional under whom the plan was 
prepared shall be stamped on the plan 
and signed.  

e. Date of survey , north point and grap h-
ic scale, source of datum , date of plan 
drawing, and revision dates, as appr o-
priate.  

(2) Proposed use of the property, including a 
statistical summary of development fa c-
tors such as density, nonresidential floor 
area, number of lots or dwelling units, 
and minimum unit sizes, as may be  pert i-
nent to the type of project.  

(3) Location (Land District and Land Lot) and 
size of the property in acres (or in square 
feet if less than an acre).  

(4) Location map of the property in relation to 
the surrounding area with regard to well 
known landmarks such a s arterial streets, 
railroads or others. Sketches may be 
drawn in freehand and at a scale suff icient 
to show clearly the information required, 
but not less than 1 inch equal to 2,000 
feet. U.S. Geological Survey maps may be 
used as a reference guide for th e loc ation 
sketch.  

(5) Name and boundary of former approved 
subdivision if any or all of the land in the 
preliminary subdivision plat or site plan 

has been previously subdivided, showing 
boundaries of the lots to be re -
subd ivided.  

(6) Zoning district classificatio n of the su bject 
property and all adjacent properties, and 
zoning district boundaries as appr opriate.  

(7) Rezoning or special use application nu m-
ber, date of approval, and stipulations 
(conditions of approval), as applic able.  

(8) Variances obtained on the propert y by a p-
plication number, date of approval, and 
stipulations (conditions of approval), as 
applicable.  

(9) Recorded deed names of adjoining pro p-
erty owners or su bdivisions.  

(10)  Natural features within the property, i n-
cluding:  

a. Drainage channels, bodies of water, 
wood ed areas and other significant 
natural features such as rock ou t-
cro ppings.  

b.  The boundaries of the 100 - year flood 
plain.  

c. The boundaries of any protected we t-
lands and stream greenways (see A r-
t icle 5).  

d.  On all water courses entering or lea v-
ing the property, th e direction of flow 
shall be ind icated.  

 

(11)  Protected groundwater recharge areas.  

(12)  Man- made features within and adjacent  to 
the property, including street right - of -
way and pavement widths, names of e x-
ist ing streets, all easements, city and 
county p olitical bou ndary lines, and other 
significant information such as location 
and dimensions of bridges, utility lines, 
existing buildings to remain, and other 
features  

(13)  The proposed project layout including:  

a. For subdivisions, lot lines and street 
right - of - way lines, wit h proposed 
street names or letter designations 
and right - of - way widths, along with 
the front building setback line and the 
dimension of its length on each lot 
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(i.e., the lot width) and land to be r e-
served for public uses.  

b.  For multi - family and nonresidentia l 
development site plans, the outline 
and location of all buildings, and the 

location of all minimum building se t-
back lines, outdoor storage areas, 
buffers, parking areas, driveways, 
curb cuts, and designated fire lanes.  

(14)  The proposed phasing of the develo pment 
if it is proposed to be built in se ctions.  

(15)  A statement as to the source of domestic 
water su pply.  

(16)  A statement as to the provision for san ita-
ry sewage disposal . For those properties 
that will not be served by a public sanitary 
sewerage system, locati on and results of 

percolation tests as required and a p-
proved by the County Health D epartment 
are to be shown.  

(17)  The approximate location of proposed 
storm water detention facil ities.  
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(18)  Interparcel access as described in Section 
6- 5 

(19)  Such additional information as may be 
reasonably required to permit an ad equate  
evaluation of the development activity 
proposed in the applic ation.  

(20)  Engineer and owner certifications.  

Each preliminary plat or site plan is to include a 
certification by the engineer and by the owner 
tha t read as shown herein and are signed in 
blue ink on the original drawing.  

(e) Evidence of project approval.  

Each preliminary subdivision plat or site plan 
shall carry the following certificates printed or 
stamped on the plat.  

(1) Signed approval from the County Health 
Department (if se ptic tanks will be used)  

(2) Certificate of Project Approval  

Sec. 11 - 5.  Development Plan s 

(a) General requirements.  

(1) Persons seeking to undertake land -
disturbing activity (as defined in this D e-
velopme nt Code) shall not commence or 
proceed until development plans are a p-
proved and a development permit is i s-
sued by the Public Works Department.  
The process for approval of a develo p-
ment permit is pr esented in Sec. 11- 6. 

(2) The development plans for a project shall 
conform in all respects with the requir e-
ments of this Development Code, and 
shall include each of the plans in this Se c-
tion as appropriate to the project and in 
accordance with all applicable requir e-
ments un der Articles 8 and 9. These i n-
clude:  

a. Erosion and sedimentation control 
plan;  

b.  Grading Plan;  

c. Stormwater Management Plan;  

d.  Street Improvement Plan;  

e. Landscaping, Buffer and Tree Conse r-
vation Plans; and,  

f.  Public Utility Plans.  

(3) All development plans and supportin g 
studies shall be prepared by or under the 
supervision of a professional engineer 
registered in the State, except that the 
Landscaping, Buffer and Tree Conserv a-
tion plans are to be prepared by or under 
the supervision of a landscape architect 
regi stered i n the State.  

(b) Erosion and sedimentation control plan.  

(1) Plan requirements.  

a. Plans must be prepared to meet the 
erosion and sedimentation control r e-
quirements of the Land Develo pment 
Activities Article of this Deve lopment 
Code.  

b.  Conformance with the minimum r e-
quirements may be attained through 
the use of design criteria in the cu r-
rent issue of the Manual for Erosion 
and Sediment Control in Georgia ; or 
through the use of alternate design 
criteria that conform to sound conse r-
vation and eng ineering practices.  

c. The erosion and sedimentation co n-
trol plan shall consider the interrel a-
tionship of the soil types, geological 
and hydrological characteristics, t o-
pography, watershed, vegetation, 
proposed permanent structures i n-
cluding roadways, constructed wate r-
ways, sedimen t control and storm w a-
ter management facilities, local ord in-
ances and State laws.  

(2) Data required.  

The applicant's erosion and sediment ation 
control plan shall include, as a minimum, the 
following information for the entire tract of 
land to be disturbed, wh ether or not the tract 
will be developed in stages:  

a. Name, address, fax number, and 
phone number of appl icants.  

b.  Name, phone number, and fax nu m-
ber of the 24 - hour project manager 
and an alternate, who can be served 
with n otice.  

c. Name, phone number, and fax nu m-
ber of 24 - hour erosion sediment co n-
trol company or indivi dual.  

d.  Certification number of company or 
individual responsible for design, i n-
stallation, and maintenance of er osion 
sediment control devices. Certificate 
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shall be provided upon co mpletion of 
an ero sion sediment control course 
approved by Cobb County.  

e. Certification must be renewed and an 
approved course taken every two 
years, consistent with Cobb County 
requirements.  

f.  A narrative description of the overall 
project. This narr ative shall include:  

1.  Descr iption of existing land use 
of project site and d escription of 
proposed project, including size 
of project, or phase under co n-
struction, in acres. An anticipated 
starting and completion date of 
each sequence and stage of land 
disturbing activities and the ex-
pected date the final stabilization 
will be completed.  

2.  A description of the sediment 
control program and sediment 
control practices.  

3.  An adequate description of the 
general topographic and soils 
conditions of the tract as avai lable 
from the district conse rvationist 
or the county soil and water co n-
servationist of the county soil and 
water conservation di strict.  

4.  Activity schedule showing anti c-
ipated starting and completion 
dates for the project, including a 
statement in bold letters that "the 
installation of  erosion and sed i-
mentation control measures and 
practices shall occur prior to or 
concurrent with land disturbing 
activities."  

5.  A description of the maintenance 
program for sedimentation co n-
trol facilities, including inspection 
programs vegetative establis h-
ment of exposed soils, etc.  

6.  Engineer's erosion control certif i-
cation in a form as prescribed by 
the Director of Public Works.  

(3) Visual materials and computations.  

Maps, drawings and supportive comput a-
tions shall bear the signature/seal of a regi s-
tered or ce rtified professional in engineering, 
architecture, landscape architecture, land su r-

veying, or erosion and sedimentation control 
showing the following:  

a. A site location drawing of the pr o-
posed project, indicating the location 
of the proposed project in relat ion to 
roadways, residential areas, jurisdi c-
tional boundaries, streams and ri vers, 
100 - year floodplains and trout 
streams designated by the State.  

b.  A boundary line survey of the site on 
which the work is to be performed i n-
cluding graphic scale and north poi nt 
or arrow indicating ma gnetic north.  

c. A topographic map containing co n-
tours at an interval and scale that will 
depict the existing and finished 
grades (in accordance with a one - foot 
contour interval for tracts with a zero 
to two percent ground slope, 1:10 0 or 
larger scale; a one -  or two - foot co n-
tour interval for tracts with a two to 
eight percent ground slope, 1:100 or 
larger scale; a two - , five - , or ten - foot 
contour interval for tracts with an 
eight percent or greater ground slope, 
1:100 or larger scale),  existing and 
proposed watercourses, location and 
delineation of all buffers and pr o-
posed features of the develo pment.  

d.  Vegetative plans for all temporary and 
permanent vegetative measures, i n-
cluding species, planting date, see d-
ing, fertilizer and mulching rates. The 
vegetative plan should show options 
for year round seeding.  

e. Detail drawings for all structural pra c-
tices. Specifications may follow guid e-
lines set forth in the Manual for Er o-
sion and Sediment Co ntrol in Georgia.  

f.  Stormwater management program if 
proposed, including the effect on 
downstream facilities.  

g.  Major topographic features, streams, 
wetlands, existing soil types and v e-
getation. If wetlands are present, see 
Section 5 - 5 for plan requir ements.  

h.  Delineation of disturbed areas within 
project bounda ry.  

i.  Location identified by appropriate 
coding symbols as shown in the M a-
nual for Erosion and Sedimentation 
Control in Georgia or other appropr i-
ate publ ication.  
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j.  Details should describe installation 
procedures.  

k.  Computations, timing schedules and 
other suppor tive data required for r e-
view of appl icant's plan.  

l.  Sediment and stormwater, where a p-
plicable, management systems i n-
clu ding storage capacity, hydrologic 
study and calculations, including off -
site drainage area.  

m.  Proposed structures or additions to 
existing s tructures and paved areas.  

(4) Maintenance  

a. Maintenance of all soil erosion and s e-
diment ation control practices, whether 
temporary or permanent, shall be at all 
times the responsibility of the owner. 
It shall be the responsibility of the 
owner or his/her design ee to post a 
maint enance log on site at all times. 
Said log will be posted on site with the 
land disturbance permit from the i s-
suing authority. Said log must also be 
in itialed on a weekly basis by the ow n-
er or his/her designee to indicate 
compl iance with b est management 
practices and the approved mainte n-
ance sche dule.  

b.  All plans must contain the following 
maintenance statement: "Erosion co n-
trol measures will be maintained at all 
times. Additional erosion and sed i-
mentation control measures will be 
installed i f deemed necessary by on -
site inspection.ó On- site inspectors 
may add items to plans as necessary. 
On- site inspectors may delete items 
from plans subject to approval by the 
Public Works D irector.  

(c) Grading plan.  

(1) Grading plans shall identify existing and 
prop osed topographic contour lines at the 
interval required for erosion and sed i-
mentation control plans, above.  

(2) Grading plans shall outline any area that 
is required to remain undisturbed , such as 
a natural buffer, tree protection area or 
greenway (see the Lan dscaping, Buffers 
and Tree Conservation Article and the 
Land Development Activities Article of this 
Code) and shall identify and describe the 

prote ctive fencing or staking to be placed 
surrounding such area.  

(3) If the property contains any area of sp ecial 
flo od hazard (the 100 - year flood plain) , 
grading plans in and around the flood 
plain shall be designed in confo rmance to 
all requirements relating to Flood Damage 
Prevention under the Land Development 
Activities Article of this Development 
Code.  

(4) Grading plans  shall include the Wetlands 
Certification required under the 
Landscaping, Buffers and Tree Conserv a-
tion Article of this Development Code. If 
wet lands are located on the site, all lands 
within 50 feet upland of a wetland bou n-
dary must be identified on the p lan and 
protective measures must be incorporated 
into the plan in accordance with the r e-
quirements of this Code.  

(d) Stormwater management plan  

(1) The Stormwater Management Plan shall i n-
clude sufficient information to evaluate the 
environmental characteristics of  the a f-
fected areas, the potential impacts of the 
proposed development on water r esources, 
and the effectiveness and accep tability of 
measures proposed for managing stor m-
water runoff. The deve loper shall certify on 
the drawings that all clearing, grading, 
drainage, construction, and development 
shall be conducted in strict accordance 
with the plan.  

(2) The minimum information submitted for 
support of a Stormwater Management Plan 
shall be as follows:  

a. Site plan.  

Provide a site plan drawn to a scale of 
not less th an one inch equals 50 feet with 
the following characteristics and inform a-
tion:  

1.  Graphic scale, north arrow, and 
date. The north arrow shall be 
identified as magnetic, true, or 
grid north.  

2.  Vicinity map showing the site l o-
cation relative to surrounding 
landma rks, highway intersections, 
ri vers and streams.  
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3.  Topography showing existing and 
proposed elevations in acco r-
dance with the follo wing:  

a) For sites smaller than 1 acre 
in size, show the dire ction of 
drainage and spot elevations 
at all breaks in grade and 
along  drainage channels or 
swales at s elected points not 
more than 100 feet apart.  

b) For sites of 1 acre and larger, 
show channels or swales at 
selected points not more than 
100 feet apart.  

c) For sites of 1 acre and larger 
with slopes of more than 2 
percent, show c ontours with 
an interval of not more than 
five feet.  

d) Elevations shall be based on 
the datum plane established 
by the United States Coastal 
and Geodetic Survey.  

4.  Delineation of property lines and 
deed record names of adjacent 
property owners.  

5.  Location and ri ght - of - way of 
streets, roads, railroads and uti lity 
lines, either on or adjacent to the 
property to be developed. Specify 
whether utility lines are in eas e-
ments or rights - of - way and show 
the location of towers and poles.  

6.  Size and location of existing se w-
ers, water mains, drains, culverts 
or other underground facilities 
within the tract or within the 
right - of - way of streets or roads 
adjoining the tract. Grades and 
invert elevations of sewers shall 
be shown.  

7.  Location of existing buildings and 
other improv emen ts.  

8.  Proposed cond itions:  

a) Layout of proposed streets, 
roads, alleys, drives, paved 
areas and public cros swalks, 
with widths and road names 
or design ations.  

b) Preliminary plans of storm 
sewer system with grade, pipe 
size and location of ou t let.  

c) Location of pro posed buil d-
ings and other improv ements.  

d) Certification by a registered 
land surveyor or professional 
engineer attesting that the 
site plan has been prepared in 
conformity with the min imum 
standards of this Code.  

b.  The location and size of all proposed 
drainag e improvements shall be d e-
signed in accordance with and meet 
all standards relating to Stormwater 
Drainage under the Project Design 
Standards Article of this Development 
Code. The Stormwater Management 
Plan shall include:  

1.  Location and profiles of all storm  
drainage pipes and slopes of r e-
ceiving channels. Hydraulic grade 
lines to be shown on all pipes that 
cross streets and on all d etention 
basin ou tfalls.  

2.  Stormwater detention facility d e-
sign and construction d etails.  

3.  Location and typical construction 
detail s of all inlets and catch b a-
sins, headwalls and other dra i-
nage stru ctures.  

4.  The 100 - year ponding limits 
above each street cross drain.  

c. The Stormwater Management Plan 
must also include:  

1.  The hydrologic and hydraulic 
analysis required for the system 
design und er the Project Design 
Standards Article of this Deve l-
opment Code.  

2.  When required by the Director of 
Public Works, provide a soils i n-
vestigation for all sites proposed 
as ponds or impoundments or for 
stormwater dete ntion.  

3.  Provide a reconstruction schedule 
fo r both temporary and perm a-
nent facilities. Reference the 
schedule to other development 
activities such as clearing, rough 
grading, construction, final gra d-
ing and vegetation esta blishment.  

4.  Provide a plan for maintenance of 
the stormwater f acilities. Descri be 
specific actions and a reco m-
mended schedule of maintenance 
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required to maintain the facilities 
at a satisfa ctory level of service.  

5.  Provide a cost estimate for co n-
struction of the stormwater ma n-
agement facilities. Provide a sep a-
rate estimate of the annua l cost 
for maintenance of the proposed 
facilities.  

6.  All information required under 
Articles 8 and 9 by this UDC.  

(e) Street improvement plan.  

(1) Center line profiles and typical street se c-
tions of all proposed streets shall be r e-
quired. Profiles shall be drawn on stan-
dard plan and profile sheet with plan se c-
tion showing street layout, pav ement and 
right - of - way width, curvature, and r e-
quired drainage facilities. Typical street 
sections shall be provided for street w i-
dening.  

(2) Where sanitary sewer or storm water se w-
ers are to be installed within a street, the 
grade, size, l ocation and bedding class of 
pipe, and the location and invert elevation 
of manholes shall be indicated on the 
road pr ofile.  

(3) Center line profiles covering streets that 
are extensions of existing stree ts shall i n-
clude elevations at 50 foot intervals for 
such distance as may be adequate to pr o-
vide continuity consistent with the sta n-
dards required by this Development Code 
for street improvements, but no less than 
200 feet.  

(4) All plan elevations shall be coo rdinated 
and sited into U.S. Coast and Geodetic 
Survey or Georgia Department of Tran s-
portation bench marks where feasible or 
into reference monuments established by 
the Federal Emergency Management 
Agency.  

(5) A street striping plan, showing striping in 
accord ance with the Manual on Uniform 
Traffic Control Devices , latest edition as 
published by the Federal Highway Admi n-
istration, shall be prepared for any street 
newly constructed or widened to 4 or 
more lanes.  

(f)  Landscaping, buffer and tree conservation 
plans.  

All proposed landscaping as required by this 
Code in front and side landscape strips; for parking 
lot landscape areas, trees and street - side scree ning; 
in buffers; and trees to be retained or planted as 
required by the tree conservation provisions of this 
Code, shall be illu strated on plans as described in 
this Subsection.  The plans may be consolidated as 
one plan if the inform ation can be clearly shown.  

(1) Site landscaping plan.  

a. Scale at 1 inch = 20 feet to 50 feet, as 
needed to clearly show illustrate the 
pr oposed plantings. Multiple sheets 
keyed to an index sheet may be used.  

b.  Caption:  

1.  The name of the development and 
its acreage (or square footage if 
less than an acre).   

2.  Name, address, telephone and fax 
numbers of the property owner 
and subdivider or deve loper.  

3.  Name, address, telephone and fax 
numbers of the a pplicant.  

4.  Name, address, telephone and fax 
numbers of the individual or co m-
pany responsible for the design. 
The name, registration number 
and seal of the profe ssional under 
whom the plan was prepared shall 
be stamped on the plan and 
signed.  

5.  Date of survey , north point and 
graphic scale, source of datum, 
date of plan drawing, and rev ision 
dates, as appropriate.  

c. The location and size of all unde r-
ground or  aboveground utilities on 
the site, including the limits of any 
public or private utility easements and 
stormwater detention areas.  

d.  The location of all existing and pr o-
posed parking areas, sidewalks and 
other paved or impervious su rfaces.  

e. The outline of all existing and pr o-
posed buildings and stru ctures.  

f.  The boundaries of all natural b uffers, 
greenways and other areas required to  
remain u ndisturbed.  



Article 11 :  Procedures and Permits  

11 - 23                                                                                                                                                     Amended through 7/09  

g.  The boundaries of each required 
landscape strip.  

h.  A planting plan showing the location, 
size and common name of proposed 
plant mater ials.  

i.  The location, size and common name 
of all existing plant materials to be 
retained that contribute to meeting 
the minimum requirements  of this 
Code for lan dscape strips or parking 
lot lan dscaping.  

(2) Buffer plan.  

A buffer plan shall be prepared for any 
natural or structural buffer required in acco r-
dance with the sp ecifications and standards 
contained in this Development Code. The bu f-
fer plan shall show:  

a. Caption, as required under Sec. 11-
5(f)(1)b  for site lan dscaping plans.  

b.  The boundaries of each required bu f-
fer area.  

c. The l ocation and size of all unde r-
ground or aboveground utilities on 
the site, including the limits of any 
public or private utility easements and 
stormwater detention areas.  

d.  For each natural bu ffer, the plan must 
show:  

1.  Methods to be employed to pr o-
tect the critical root zones of the 
trees in the buffer from disturbance 
du ring construction, including 
fen cing details, erosion control, 
signage, etc., consistent with the 
Protection of Existing Trees  Section 
of the Landscaping, Buffers and 
Tree Co nservation Article of this 
Develo pment Code.  

2.  Proposed supplemental plantings 
required to maintain the opaque 
visual screen r equired.  

e. For each structural buffer, the plan 
must show:  

1.  All grading and construction d e-
tails for earthen berms, walls and 
fences that are proposed as part 
of the vi sual screen.  

2.  A planting plan showing the loc a-
tion, size and type of proposed 
plant mat erials.  

3.  The locat ion, size and common 
name of all existing plant mat e-
rials to be retained that contribute 
to meeting the minimum r e-
quir ements of this Code for bu f-
fers.  

4.  Typical  cross - sections of the bu f-
fer illustrating the improv ements 
proposed and typical location of 
vegetation. At least one cross -
section shall be provided for each 
buffer.  

(3) Tree conservation plan.  

The tree conserva tion plan shall be su b-
mitted to the Public Works Department prior to 
any grading, bulldozing, or other removal of 
existing vegetation that may affect the health 
of e x isting tree cover age.  

a. Tree conservation plan; preparation.  

1.  The tree conservation plan fo r any 
multi - family or nonresidential d e-
velopment shall be related to the 
site plan for the project. Comb i-
nation of the tree conservation 
plan and the site lan dscaping plan 
is encou raged.  

2.  For subdivisions, the tree conse r-
vation plan shall be drawn on a 
copy  of the preliminary subdiv i-
sion plat, to which the inform a-
tion required by this Subsection 
will be added.  

b.  The tree conservation plan shall i n-
clude the following b asics:  

1.  For multi - family or nonresidential 
development projects, scale at 1 
inch = 20 feet to 50 feet, as 
needed to clearly show illustrate 
the proposed plantings. Multiple 
sheets keyed to an index sheet 
may be used.  

2.  Caption, as required under Sec. 
11 - 5(f)(1)b  for site landscaping 
plans.  

3.  The location and size of all u n-
derground or aboveground util i-
ties on the site, including the li m-
its of any public or private utility 
easements and stormwater dete n-
tion areas. Off - site easements 
that may be affected by tree 
plan t ings must also be shown.  
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4.  The location of all existing and 
proposed parking areas, sid e-
walks and oth er paved or impe r-
vious surfaces.  

5.  The outline of all existing and 
proposed buildings and stru c-
tures.  

6.  The boundaries of all natural bu f-
fers, greenways  and other areas 
required to remain undi sturbed.  

7.  The boundaries of each required 
landscape strip.  

8.  The location, size and common 
name of all existing trees located 
on adjacen t properties within 20 
feet of the property line.  
(Amended 2/18/08)  

c. The tree conservation plan shall show 
the fo llowing:  

1.  The extent of the development 
site or disturbed area, the gross 
area of the site, and the net site 
area to which the tree conserv a-
tion r equirements apply.  

2.  Specimen trees:  

a) Each specimen tree to be r e-
moved, including its size in 
DBH and i ts common name.  

b) Each specimen tree that will 
remain on the development 
site and be protect ed during 
construction, including its 
size in DBH and i ts common 
name; and all other trees or 
tree stands that are submi tted 
for credit as part of the tree 
conservation requir ement.  

c) Grade changes or other work 
adjacent to a specimen tree 
that would affect it adversely, 
with dra wings or descriptions 
as to how the grade, drain -
age, and aeration will be 
maintained around the tree.  

3.  Tree plan:  

a) Limits of tree conservation 
areas, showing existing trees 
to be retained and new trees 
to be planted, specifying type 
and size.  

b) In heavily wooded areas that 
will not be disturbed, the plan 
may show only the boun -

daries of each stand of trees 
and a list of trees in each 
stand that are submitted fo r 
credit by number and size (or 
size grouping by 3 - inch 
spreads, such as 7 - 9 inc hes). 

c) Calculations showing co m-
pl iance with the tree unit r e-
quirements of the Tree Co n-
servation Division of the 
Landscaping, Buffers and Tree 
Conservation Arti cle of this 
Develo pment Code.  

d) Planting schedule, if applic a-
ble.  

e) Curb stops to prevent vehicle 
overhang, where required to 
protect planting areas and 
vegetation.  

4.  Irrigation.  

a) The tree conservation plan is 
to include a note indicating 
the type of irrigation t o be 
used. If hand watering is the 
type to be used, the plan 
must show the location of 
water faucets or quick co up-
lers that will be used for this 
pu rpose.  

b) If an irrigation system is pr o-
vided, a separate irrigation 
plan is to be submitted sho w-
ing the locati on of lines and 
heads, the spray radius for 
each head, all valves (control, 
shut off, drainage, etc.), timer 
and rain sensor location. The 
name and telephone number 
of a responsible 24 - hour 
emergency contact shall be 
prominently displayed on the 
plan.  

5.  Duri ng - construction activities:  

a) Methods to be employed to 
protect the critical root zones 
of the trees in the buffer from 
disturbance during constru c-
tion, including fencing d e-
tails, erosion control, sig nage, 
etc., consistent with the Pr o-
tection of Existing Tre es Sec-
tion of the Landscaping, Bu f-
fers and Tree Conservation 
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Article of this Development 
Code.  

b) Staging areas for parking, 
materials storage, concrete 
washout, and debris burn and 
tub grinding.  

6.  Additional information.  

Additional information that the 
Public Works Director or the City 
Arborist may require to pr ovide a 
full understanding of conditions 
on the site and the elements of 
the proposed tree conservation 
plan or during - construction a cti v-
ities.  

7.    Notes.  

Each tree conservation plan shall 
include the foll owing notes clearly 
printed on each plan sheet:  

 

 

(g) Public utility plans.  

(1) Domestic water supply plan.  

If connection to a public water system is 
proposed or required, the domestic water 
supply plan shall depict all water system i m-
prov ements, water mains, fire hydrants, valves 
and other appurtenances, and other inform a-
tion as may be required by the Director of Pu b-
lic Works.  

(2) Sewage disposal plan.  

a. If a connection to a public system is 
proposed,  Sewage disposal plans are 
to include: Sanitary sewerage plans, 
including profiles of all mains and 
outfalls, lift station and force main 
details, typical manhole construction 
details, and other information as may 
be required by the Director of Public 
Works. 

b.  For projects approved by the City to 
be served by on - site sewage disposal 
systems, location of septic tank, e x-
tent of drain field and attendant 
stru ctures, location and results of 
percolation tests, and other inform a-
tion shall be shown as required by t he 
County Health D epartment.  

Sec. 11 - 6.  Development permit . 

(a) Development activities authorized.  

A development permit shall be issued to a u-
thorize all activities associated with development 
activity regulated by this Code, i ncluding, but not 
limited to, clearing and gr ubbing, grading and the 
construction of such improvements as streets, su r-
face parking areas and drives, storm water drai nage 
facilities, sidewalks, or other structures perm anently 
placed on or in the property except for buil dings, 
signs, or other structure s requiring the iss uance of 
a building permit.  

(b) Responsibility for development a ctions.  

(1) No person shall conduct any land -
disturbing activity, including grading, 
clearing and grubbing, tree clearance, 
land development or project construction  
without first ob taining a development 
permit from the Public Works Department 
to perform such acti vity.  
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(2) Any person proposing development shall 
first submit to the Public Works Depar t-
ment an application for a development 
permit, including all civil design and co n-
struction drawings required under Error! 
Reference source not found.  of this D e-
velopment Code. The application must be 
authorized by the property owner.  

(3) The Public Works Department is respons i-
ble for administerin g the review and a p-
proval process for issuance of develo p-
ment permits. The Public Works Depar t-
ment shall forward a copy of the deve l-
opment permit application, including the 
civil design and constructions drawings 
for the project, to other depar tments, the 
Soil and Water Conservation Commission 
District, the Georgia Department of 
Tran sportation or others as appropriate, 
for their review and comment. The Public 
Works Department shall provide all co m-
ments to the a pplicant for resolution, and 
shall issue the de velopment permit when 
all requirements of this Development 
Code and other agencies are met.  

(4) Approval of plans by the Public Works D e-
partment shall not imply or transfer a c-
ceptance of responsibility for the applic a-
tion of the principles of engineering, a r-
chitecture, landscape architecture or any 
other profession, from the professional, 
corporation or individual under whose 
hand or supervision the plans were pr e-
pared.  

(5) The completion of inspections and a uth o-
rization for work continuation shall not 
transfer res ponsibility for the quality of 
the work performed or materials used 
from the owner, nor imply or transfer a c-
ceptance of responsibility for project d e-
sign or engineering from the profe ssional, 
corporation or individual under whose 
hand or supervision the pl ans were pr e-
pared.  

(6) No development permit shall be inte r-
preted to relieve any owner of the respo n-
sibility of maintaining full compl iance with 
all applicable codes, ordinances and other 
regulations. Any development permit i s-
sued in error or in contradiction to the 
provisions of this Development Code shall 
be considered to have been null and void 
upon its issuance.  

(7) Liability.  

a. The approval of an erosion and sed i-
mentation control plan or other plans 
under the provisions of this Develo p-
ment Code, the issuance of a deve l-
opment permit, or the compliance 
with any other provisions of this D e-
velo pment Code shall not relieve any 
person from the responsibility for 
damage to any person or property 
otherwise i mposed by law nor impose 
any liability upon the Mayor and City 
Council or the Soil and Water Conse r-
vation District for damage to any pe r-
son or pro perty.  

b.  The fact that any activity for which a 
development permit has been issued 
results in injury to the property of 
another shall neither constitute proof 
of, nor create a presumption of, a v i-
olation of the standards provided for 
in this Development Code or the 
terms of the deve lopment permit.  

(c) Process for approval of development permit.  

An application for a development permit may 
proceed simultaneously with an application fo r 
pr oject approval of a preliminary subdivision plat or 
site plan, but may not be issued prior to project 
approval of such plat or plan by the Public Works 
Depar tment.  

(1) The application for a development permit 
shall be submitted to the Public Works 
Departme nt and must include the follo w-
ing:   

a. Application on the form furnished by 
the Public Works Department, r e-
ques t ing review for issuance of a d e-
velopment pe rmit.  

b.  Copies of the following in a number 
established by the Public Works Dire c-
tor:  

1.  The preliminary pla t or site plan 
requesting or reflecting project 
approval by the Public Works D e-
partment.  

2.  The civil design and construction 
drawings prepared in confo r-
mance with the specifications and 
standards in this Development 
Code.  

c. Payment of any development permit 
fee, as established from time to time 
by the Mayor and City Council.  
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(2) The application will be checked for co m-
pleteness within 5 working days of its 
submission. Incomplete applications will 
be returned to the appl icant.  

(3) Upon acceptance of a development permit 
application, the Public Works Department 
shall refer the soil erosion and sediment a-
tion control plan to the Soil & Water Co n-
servation District for its review and a p-
proval or disapproval concerning the ad e-
quacy of the erosion and sedimentation 
control plan.  No development permit will 
be issued unless the plan has been a p-
proved by the District, and any variances 
and bonding, if required, have been o b-
tained.  

(4) The applicant may be required by the 
Public Works Department to secure deve l-
opment approval from other agencies if 
they are affected by the development. D e-
velopment approval may be required from 
but not limited to:  

a. Fire Department;  

b.  County Health Department;  

c. Soil and Water Conservation District;  

d.  Georgia Department of Transport a-
tion;  

e. Georgia Department of Nat ural R e-
sources;  

f.  U.S. Army Corps of Engineers; or  

g.  U.S. Environmental Protection Agency.  

(5) Upon receipt of comments from other d e-
partments and agencies, the Public Works 
Department will indicate on a copy of the 
civil design and construction drawings or 
in wri ting all comments related to co m-
pl iance with this  Development  Code, co n-
dition s of zoning approval, and other re g-
ulations or ordinance, as appropriate.  

(6) The Public Works Department will forward 
its comments to the appl icant.  

(7) The applicant will be responsible  for co m-
pliance with all codes, regulations and 
zoning requirements and for the satisfa c-
tion of all of the comments received. The 
owner will also be responsible for obtai n-
ing approval from all other agencies a f-
fected by the project.  

(8) No development permit w ill be issued u n-
less the applicant provides a statement by 
the County Tax Commissionerõs office 

certifying that all ad valorem taxes levied 
against the property have been paid.  

(d) Required performance surety  

(1) Stormwater performance surety.  

Upon approval of the  Stormwater Ma n-
agement Plan, but before the issuance of a d e-
velopment or building permit, the applicant 
shall be required to post a performance bond, 
cash escrow, irrevocable letter of credit or ot h-
er acceptable form of perfor mance security.  

a. The amount of the surety shall not be 
less than the total estimated co n-
stru ction cost of the facilities required 
by the Stormwater Manag ement Plan.  

b.  The performance bond or other s e-
curities shall not be released until the 
following requirements have been 
met. The Directo r of Public Works D e-
par tment shall:  

1.  Perform a final inspection of the 
facilities and determine that they 
have been constructed in co m-
pl iance with the Stormwater Ma n-
agement Plan.  

2.  Determine that all provisions of 
the Stormwater Ma nagement Plan 
have been fait hfully ex ecuted.  

c. A provision may be made for partial 
release of the amount of the bond pro 
rata upon completion and acceptance 
of various stages of development as 
specifically delineated, described and 
scheduled in the Stormwater Manag e-
ment Plan. The appli cant shall notify 
the Public Works Department upon 
completion of each stage that is ready 
for inspection.  

(2) Erosion and sedimentation performance 
surety.  

If the applicant has had two or more v i-
olations of previous development permits, this 
Development Code o r the Georgia Erosion and 
Sedimentation Act, as amended, within three 
years prior to the date of filing of the applic a-
tion under consider ation, the Director of Public 
Works shall refer the development permit a p-
plication to the Mayor and City Council.  

a. The M ayor and City Council may deny 
the development permit application; 
or,  
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b.  The Mayor and City Council may r e-
quire the applicant to post a perfo r-
mance bond in the form of gover n-
ment security, cash, irrevocable letter 
of credit or any combination thereof 
up to, but not exceeding, $3,000.00 
per acre or fraction thereof of the 
pr oposed land - disturbing activity, 
prior to issuing the development 
permit. If the applicant does not 
comply with this Development Code 
or with the conditions of the deve l-
opment permit after issuance, the 
Mayor and City Council may call the 
bond or any part thereof to be fo r-
feited and may use the proceeds to 
hire a contractor to stabilize the site 
of the land - disturbing activity and 
bring it into compliance.  

c. The Mayor and City Council may a p-
prove issuance of the development 
permit and waive or reduce any pe r-
formance bond requirement after 
consideration of such factors as proof 
of financial ability of the developer or 
the record of performance of co m-
pl iance by the developer since the last 
viola tion, or any other factors the 
Mayor and City Council considers r e-
levant to the protection of the public 
from potential erosion or sediment a-
tion viol ations.  

(e) Issuance of development permit  

(1) Following satisfaction of all comments, r e-
ceipt of approvals from a ll affected age n-
cies and receipt of all required bonds, the 
Public Works Department shall issue a d e-
velopment permit authorizing develo p-
ment activities to begin based on the a p-
proved civil design and construction dra w-
ings.  

(2) No development permit shall be is sued 
unless the erosion and sedimentation 
control plan has been approved by the Soil  
and Water Conservation District, project 
approval has been granted by the Public 
Works Department, and the Public Works 
Department has affirmatively determined 
that the pl an is in compliance with all r e-
quirements of this Development Code. If 
the development permit is denied, the 
reason for denial shall be fu rnished to the 
applicant.  

(3) If the tract is to be developed in phases, 
then a separate development permit shall 
be requi red for each phase.  

(4) The development permit may be su s-
pended, revoked or modified, as to all or 
any portion of the land affected by the 
plan, upon finding that the holder or his 
successor in title is not in compliance with 
the approved erosion and sedimenta tion 
control plan or that the holder or his su c-
cessor in title is in violation of this Deve l-
opment Code. A holder of a deve lopment 
permit shall notify any successor in title 
as to all or any portion of the land a f-
fected by the approved plan or the cond i-
tio ns contained in the development pe r-
mit.   

(5) Prior to issuance of a development pe rmit, 
the owner shall have received a Ce rtificate 
of Appropriateness or design review a p-
proval if required by this Development 
code.  

(f)  Expiration of development permit  

(1) Failure to Commence  

a. A development permit shall expire if 

the development activity described in 

the permit is not begun within 6 

months from the date of issuance.  

b.  Any development permit that has e x-

pired may be renewed by the Public 

Works Department within 6 months of 

expiration. If a development permit 

has expired for more than 6 months, 

the applicant shall be required to a p-

ply for a new development permit u n-

der the develo pment permit approval 

process of this Development Code, 

subject to the a pproval of Mayor and 

Counc il.  

c. Within 120 days from completion of 

the development activities described 

in the development permit, the owner 

of the property shall:  

1.  Secure a building permit for the 

specific lot(s) in the develo pment; 

or  

2.  Hydro  seed all lots where future 

construction h as been approved 

and maintain the lots so that the 

grass does not exceed 8 inches in 

height.  

(2) Delays  
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a. A development permit shall expire if 

the development activity described in 

the permit, once commenced, ceases 

for more than 45 days.  

b.  If a development permit  expires for a 

development activity that has ceased 

for more than 45 days, the applicant 

shall be required to apply for a new 

development permit under the deve l-

opment permit approval process of 

this Development Code, subject to the 

approval of May or  and Co uncil.  

(3) Site Stabilization  

a. Should a permit expire for any deve l-

opment activity, the owner of the 

property shall immediately bring the 

property up to the minimum tree de n-

sity standards of Article 5 of this D e-

velopment Code and shall further 

stabilize the sit e in accordance with a 

plan to be approved by Mayor and 

Council.  

Sec. 11 - 7.  Flood area permit  

(a) Flood area permit required  

If development or construction is proposed 
within or affecting an area of special flood hazard, 
approval of a flood area permit  application shall  be 
required. An application for a flood area permit may 
be included with and reviewed along with a deve l-
opment permit applic ation.  

(b) Application process for a flood area permit  

(1) Application for a flood area permit shall 
be made to the Public Works Department  
on forms furnished by them  prior to any 
development activ ities.  

(2) The application for a flood area permit is 
to include the fo llowing:  

a. Plans in duplicate drawn to scale 
showing the nature, location, dime n-
sions, and elevations of the area in 
que stion.  

b.  Locati on of existing or proposed 
structures, fill, storage of materials 
and drainage facil ities.  

c. Elevation in relation to mean sea level 
of the proposed lowest floor, inclu d-
ing basement, of all buil dings.  

d.  Elevation in relation to mean sea level 
to which any nonr esidential building 
will be floo dproofed . 

e. Design certificate from a registered 
profe ssional engineer or architect that 
any nonresidential floodproofed 
buil ding will meet the floodproofing 
criteria in the Flood Damage Preve n-
tion Se ction of the Land Developm ent 
Activ ities Article of this Development 
Code.  

f.  Description of the extent to which any 
watercourse will be altered or rel o-
cated as a result of proposed deve l-
opment.  

g.   Construction stage:  

1.  For all new construction and su b-
stantial improvements the permit 
hold er shall provide to the Public 
Works Director an as - built certif i-
cation of the regulatory floor el e-
vation or flood - proofing level 
immediately after the lowest floor 
or flood - proofing is completed.  
Any lowest floor certification 
made relative to mean sea l evel 
shall be prepared by or under the 
direct supervision of a registered 
land surveyor or professional e n-
gineer and certified by same.  
When flood - proofing is utilized 
for non - residential structures, 
said certification shall be pr e-
pared by or under the di rect s u-
pervision of a professional eng i-
neer or a rchitect and certified by 
same.  

2.  Any work undertaken prior to 
submission of these ce rtifications 
shall be at the permit holderõs 
risk.  The Public Works Director 
shall r eview the above referenced 
certification  data submitted. Def i-
ciencies detected by such review 
shall be corrected by the permit 
holder immediately and prior to 
further progressive work being 
allowed to proceed.  Failure to 
submit certification or failure to 
make said corrections requires 
hereby, shall be cause to issue a 
stop - work order for the pr oject.  
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Sec. 11 - 8.  Driveway permit  

(1) No driveway connecting to a public street 
or a public right - of - way or public pro per-
ty shall be repaired or installed without 
first having approval from the Public 
Works Department. If the driveway co n-
nects to a State or U.S. numbered hig h-
way, approval of the Georgia Dept. of 
Transportation shall be required prior to 
Public Works a pproval.  

(2) Applications may be made to the Public 
Works Department.  

(3) A permit shall expire for work not star ted 
within 90 days or completed within 6 
months after issuance of a permit, and a 
new permit shall be required before b e-
ginning or co mpleting the work.  

Sec. 11 - 9.  Final subdivision plat  

(a) Responsibility.  

(1) The Director of Public Works shall be r e-
sponsible for coord inatio n of the approval 
process for all final subd ivision plats.  

(2) The final subdivision plat shall be cert ified 
and sealed by a registered land su rveyor.  

(3) The owner is responsible for compliance 
with all requir ements of this Development 
Code. Approval of a final s ubdivision plat 
and acceptance of the public improv e-
ments and dedications therein shall not 
relieve the owner of this r esponsibility.  

(b) Procedures for final plat approval  

(1) Prior to submission of an application for 
final subdivision plat approval, e ither:  

a. All public improvements shall have 
been properly installed and co mpleted 
in accordance with all requirements 
and standards of this Development 
Code (other than traffic signs, street 
name signs, street striping, and si g-
naliz ation); or,  

b.  A guarantee in lieu of co mpleted i m-
provements shall have been received 
by the Public Works Department and 
approved by the  Mayor and City 

Council as provided under the Project 
Design Standards Article of this D e-
velopment Code.  

(2) An application for a final subdivision plat 
approval s hall be made to the Public 
Works Department. The application shall 
include:  

a. The name and address of the person 
to whom the notice of approval shall 
be sent.  

b.  A properly completed application 
form, as furnished by the Public 
Works Department, requesting fina l 
subdiv ision plat r eview.  

c. Copies of the final subdivision plat 
drawing in a number established by 
the Public Works Director, prepared in 
conformance with the specifications in 
this Section, the original of which 
shall be drawn in permanent ink on 
cloth or  film.  

d.  The as - built surveys of the improv e-
ments as required in the Land Deve l-
opment Activities Article of this Code 
if the surveys have not been prev ious-
ly approved by the Public Works D i-
rector.  

e. Payment of all applicable final subd i-
vision plat filing and r ecording fees, 
as established by the Mayor and City 
Council from time to time.  

f.  Payment for materials and installation 
of tra f fic signs and street name signs. 
Payment of the cost of street striping 
or signalization, if required and not 
completed by the owne r, shall also be 
included in the applic ation.  

g.  All dedications of roads, utilities, 
drawings, easements, and other facil i-
ties to the City shall appear upon the 
final subdivision plat for recording r a-
ther than included with the applic a-
tion as separately subm itted doc u-
ments.  

h.  Protective Covenants. Protective cov e-
nants shall be required for all subdiv i-
sions in which 5 or more lots are 
created. At a minimum, the protective 
covenants shall create a homeow nersõ 
association for the subdivision with 
mandatory members hip of all prope r-
ty owners and mandatory dues, and 
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fo llowing approval  by the City shall b e 
recorded with the final plat.  

i.  A maintenance bond providing ad e-
quate surety for the maintenance of 
all public improvements required by 
this Development Code in the su bd i-
vision for a period of 2 years follo w-
ing the date of recordation of the f inal 
plat or completion of all required i m-
provements, whichever o ccurs later.  

(3) The Public Works Department shall review 
the application for completeness at the 
time of submission. I ncomplete applic a-
tions will be returned to the a pplicant.  

(4) If the subdivision includes or abuts a U.S. 
or State numbered highway, unless all of 
the lots in the subdivision contain 5 acres 
or more and no new street is involved, r e-
view by the Georgia Departm ent of Tran s-
portation (DOT) is required u nder O.C.G.A.  
32 - 6- 151. If the subdivision is an exempt 
or minor subdivision or othe rwise was not 
submitted for review as a preliminary plat, 
two additional copies of the final plat 
must be submitted to the Public W orks 
Department for forwarding to DOT. The 
owner or subdvider must respond to the 
recommendations of the DOT prior to f i-
nal plat recording. If the written reco m-
mendations of the DOT are not made 
wit hin 30 days of receipt of the plat by 
DOT, their approval shall be assumed as 
pr ovided under State law.  

(5) Within 2 weeks following receipt of the 
application, the Public Works Department 
shall indicate on the drawing or in writing 
all comments related to compliance with 
this Development Code. In consultation  
with t he Community Development D e-
partment, t he Director of Public Works 
shall have sole authority to determine the 
applicability of any provisions of this D e-
velopment Code to the final plat.  

(6) The owner shall be responsible for co m-
pliance with all codes, regulatio ns and 
zoning requirements, and for the satisfa c-
tion of all the noted and written co m-
ments of the Public Works Department. 
Resubmission of all revised drawings shall 
be made to the Public Works D epartment.  

(7) When all of the requirements of this D e-
velopment C ode, and any conditions of 
zoning approval, have been met, the D i-

rector of Public Works shall sign and date 
the CERTIFICATE OF FINAL PLAT APPROV-
AL stamped or printed on a repr oducible 
copy of the final subdiv ision plat.  

(8) Once the final subdivision plat has been 
so certified, it shall be recorded by the 
applicant with the Clerk of the Superior 
Court, along with all documents esta b-
lis hing a homeownersõ association, escrow 
fund, protective covenants and other do c-
uments not requiring approval by the 
Mayor and Ci ty Council.  

(9) The Director of Public Works will forward 
the executed deeds for the streets, eas e-
ments and dedication of other public 
properties, and the conservation eas e-
ment, if applicable, to the Mayor and City 
Council  for approval and recording. The 
Direc tor of Public Works will also coord i-
nate the creation of any special tax di strict 
by the Mayor and City Council  as may be 
required by these development regul a-
tions for a community water or septic sy s-
tem, or other stated re ason.  

(10)  Subsequent to the recording  of the final 
plat, one copy on cloth or film and one 
additional copy with all certificates e n-
dorsed thereon shall be filed with the 
records of the Public Works Department.  
The Map book, volume and page nu mbers 
where the plat is recorded shall also be 
ind icated on the co pies.  

(c) General standards for final plats.  

(1) The final subdivision plat shall be drawn 
on an appropriate material and sheet size, 
and using minimum line weights and le t-
ter heights as required by Georgia law for 
the recordation of maps and plats  
(O.C.G.A. § 15 - 6- 67, as amended), and as 
acceptable to the Clerk of the Superior 
Court.  

(2) Final subdivision plats must be at least 8½ 
inches by 11 inches in size to be recor d-
ed. The maximum sheet size is 18 inches 
by 24 inches to the sheet edge, with a 
max imum image area of 17 inches by 22 
inches.  

(3) The final subdivision plat shall substa n-
tia lly conform to the preliminary subdiv i-
sion plat and may constitute only that 
po rtion of the approved preliminary su b-
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division plat that the owner proposes to 
record at any one time, provided that such 
portion conforms to the requirements of 
these development regul ations.  

(d) Final plat requirements.  

The final subdivision plat shall contain all ca p-
tion information and plat data required by Georgia 
law pe rtaining to the recordati on of maps or plats 
(O.C.G.A. § 15 - 6- 67, as amended), as well as the 
additional information required in this Subse ction.  

(1) Caption.  

The maps or plats shall have a title or 
name, including the name of the subdiv i-
sion, which shall be contained in the ca p-
tion,  and the caption shall also provide 
the following info rmation:  

a. The county, land district and land lot, 
and subdivision, if the property lies 
within a particular subd ivision;  

b.  The date of plat preparation;  

c. The scale, stated and shown graph i-
cally;  

d.  The name,  address, telephone nu m-
ber, and registration number of the 
land surveyor or the statement that he 
is the county surveyor and is not r e-
quired by law to be a registered su r-
veyor; and  

e. All reproductions of original maps or 
plats shall bear the original signatu re, 
in black ink, of the registrant placed 
across the registration seal in order to 
be a valid or r ecordable map or plat.  

(2) Plat data.  

Maps or plats shall be made in a profe s-
sional manner and in accordance with the 
standards of good drafting procedures 
and s hall show the following information, 
as spec ified:  

a. All maps or plats shall show the d i-
rection and distance from a point of 
reference to a point on the boundary 
of the individual survey, and such a d-
ditional data as may be required to 
relocate the boundary p oint from the 
point of reference with the same d e-
gree of accuracy required of the pa r-
cel surveyed. The point of reference 
shall be an established, monumented 
pos ition which can be identified or r e-

located from maps, plats, or other 
documents on public r ecor d;  

b.  All maps or plats of boundary surveys 
or subdivision surveys shall show 
bearings of all lines of the boundary 
or lot lines, and distances of all bou n-
dary or lot lines, and area of the pa r-
cels expressed in acres or square feet;  

c. All maps or plats shall sh ow the width 
and the former widths, if pertinent, of 
all rights of way adjacent to or cros s-
ing the property or adjacent to any 
point of refe rence;  

d.  All maps or plats shall show eas e-
ments and apparent encroachments, if 
pert inent;  

e. In the case of curved lines,  the curve 
shall be defined by curve data to i n-
clude the radius, arc length, chord 
bearing, and distance for regular 
curves. Chord distances and dire c-
tions shall be given for irregular 
curves;  

f.  All land lot lines, land district lines, 
land section lines, an d city bound aries 
intersecting or adjacent to the su r-
veyed property shall be indicated by 
lines drawn upon the map or plat with 
appropriate words and fi gures;  

g.  All corner markers and markers of 
pertinent reference points shall be 
fu lly described and indicat ed as to 
their material or types and shall be 
constructed of a permanent material 
such as iron, steel, concrete, or stone, 
as required for survey monuments 
under the Project Design Standards 
Art icle of this Code;  

h.  An arrow shall be shown on the map 
or plat to indicate the principal mer i-
dian, and a notation shall be made as 
to the reference of bearings to ma g-
netic north, astronomic north, or grid 
north. A grid north reference shall i n-
dicate the zone;  

i.  All linear distances shown on maps or 
plats shall be hor izontal;  

j.  All angular directions shown on maps 
or plats shall be represented in d e-
grees and minutes. Where plats state 
or surveys require accuracy in excess 
of 1 in 5,000, the angular directions 
shall be represented in degrees, m i-
nutes, and seconds. All angula r dire c-



Article 11 :  Procedures and Permits  

11 - 33                                                                                                                                                     Amended through 7/09  

tions shall be referenced to the pri n-
cipal meridian; and  

k.  All maps or plats shall show the state 
plane coordinates of at least two pe r-
manent monuments thereon, when a 
National Geodetic Survey monument 
is within 500 feet of any point on the 
property m apped or platted, or any 
point of reference shown thereon.  

(3) Additional data.  

The following is to be shown on the final 
plat in addition to the caption information and 
plat data r equired by Georgia law:  

a. Street names including both the name 
and the suffix, s uch as òstreet,ó òave-
nue,ó etc.; 

b.  Name of the former subdivision if any 
or all of the property has been pr e-
viously subd ivided;  

c. Location sketch;  

d.  Lot lines with dimensions to the 
1/100 (0.01) foot, necessary internal 
angles, arcs, and chords and tangent 
or ra dii of rounded co rners;  

e. Building front setback lines with d i-
mensions as to length across each lot 
and distance from the street right - of -
way;  

f.  Lots or sites numbered in numerical 
order and blocks lettered alphabet i-
cally;  

g.  Location, dimensions and purpose of 
all easements, including slope eas e-
ments, if required, and any areas to 
be reserved, donated, or ded icated to 
public use;  

h.  The extent of any area of special flood 
hazard, as defined in this Develo p-
ment Code; and  

i.  The street address number of each lot.  

(4) Curve da ta shall be required for all roa d-
way centerline curves of greater than ten 
degrees on new roads. Centerline data i n-
cluding the radius, central angle, arc 
length, chord bearing and distance, and 
tangent distance between curves must be 
given for regular curv es. Chord distances 
and directions shall be given for irregular 
curves on pree x isting roads.  

 

(e) Statement of private covenants.  

A statement of the private covenants, if they 
are brief enough to be put directly on the plat; ot h-
erwise, a statement as fo llows:  "This plat is subject 
to the covenants set forth in the separate doc u-
ment(s) a ttached hereto dated ___________, which 
hereby b ecomes part of this plat";  

(f)  Surveyor and owner certificates.  

Each final subdivision plat shall carry the fo l-
lowing certificates pr inted or stamped on the plat.  
The original certificates on the reproduc ible copy of 
the final plat shall be signed and dated.  

(1) Surveyorõs Certificate, to read as shown 
and signed in blue  ink on the original 
drawing.  

(2) Surveyorõs Seal.  The reproducible final 
subdivision plat drawing shall bear the 
original signature, in black ink, of the 
registered land surveyor placed across the 
surveyorõs seal in order to be valid and 
recor dable.  

(4) In lieu of separately submitted doc u-

ments, dedications of all street rights of  

way, easements and other public i m-

provements must be included in the final 

plat to read as shown.  

(g)  Certification by Health Department   

 Department  Certification by the Health 

Department  shall be printed or stamped on the 

plat, as appropriate to the source of water supply 
and method of waste disposal approved. For lots 
not served by public sewerage or public water, the 

certification by the Health Department  is to read as 

shown and signed in blue  ink on the original 
drawing. For developments with public sewer age 
and public water systems, this certification may be 
omitted.  
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(h) Certificate of final subdivision plat approval  

The certificate of final plat approval shall be 




































